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WELCOME MESSAGE BY
THE CHANCELLOR

Based on the vision articulated by
Shaheed Zulfikar All Bhutta of a
selfreliant Pakistan, SZABIST University
was established in 19585 to offer 2 path 1o
high guality edutation, knowledge,
research and holistic development.

Keeping in view the standards of tertiary
education and market requirements,
SZABIST University pays specizl attention
fo grooming students as industry’s future
leaders and offers degrees in the
disciplines. of Manhagement Sciences,
" Computing and Engineering Sciences,
Media Sciences, Social Sciences, Law, Puble Health, Biosciences and Education
Leagership Managemant

Tzking forward the mission of our Founding Chancellor, Shaheed Mohtarma Benazir
Bhutto, SZABIST University has come a long way and is today recognized as cne of the
best business schools in the country by the Higher Education Commission (HEC) of
Pakistan. SZABIST University is-also rated as an "Oulstanding” institution by the Charter
Inspection and Evaluation Committee |CIEC), Government of Sindh,

SZABIST University offers a nuriuring environment where students can advance notonly
their capabilities and strengths to achieve their educational, professional and personal
aspirations but also develop their interests and engage In @ rmnge of exciting co-curricular
and extra curricular activities by joining clubs and societies.

This Handbook is designed o help you, the students, 1o famillarize you with SZABIST
University's policies and procedures, to make your experience as a student both
rewarding and successful.

| eomgratuiate you on your decision to become 2 part of SZARIST University and | welcome
you on a journey enriched with leaming and discovery.

Dr. Azro Fazol Pechuho
Chancellor
SZABIST University
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WELCOME MESSAGE BY
THE PRESIDENT

It gives-me immeanse pigasure to welcome you to the
Shaheed Zulfikar Ali Bhutto Institute of Science and
Technology University, Ohver the past many years
SZABIST University has made remarkable progress in
strengthening our market reputation nationally a n d
internationally. This is evident from the increased
enrallment in our six campuses (Karachi, Larkana,
Hyderabad, Islamabad, Gharo and Dubal), expansion
in the academic programs and high quality
credentials . The recent addition of our Gharo
Campus  has extended our outreach to seversl
districts in lower Sindh

At SEABIST University, we provide students with
markat relevant and skill-based aducation, enabling
them to become responsible citizens and simultaneously productive members of Fakistan's society
and econony,

SZABIST University maintains a high standard af education; we place a priority an highly qualified
faculty and professionals who provide a rigorous, conducive and supportive learning environment,
In addition to a wide spectrum of disciplines, exciting opportunities for co-curricular activities are
Also available, Student Societies organize a range of sports, arts, music, debate, drama and other
activities, Guest speaker sessions, workshops and networking with our Alumni and renowned
companies for assistance in job placements are also part of 2 student’s life at SZABIST University.

Education at our University |s ane of the best investments for a successful professional career, We
encourage our students to work hard and strive for axcellence in every aspect of their academic
career.

| would like to welcome all our students to the Academic year 2023-24 at SZABIST University”

Shahnaz Wazir Ali
President
SEABIST University
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WELCOME MESSAGE BY
THE VICE PRESIDENT ACADEMICS

A graat leader M Nelson Mandela: said:
"Education is the most powerful weapon
which you can uze to change the world "

SZABIST University has seen exponential
growth in it programs, students, and
physical infrastructure since its inception in
o 1995, This could be possible with the full
support of its Management, especially of its
worthy Chancesllor, De Azra Fazal Pechuho,

The whole purpose of education is 1o create
"Apaltical Minds”. As a  responsible
institution, we just don't believe In
classrpom studies but believe in complete
personality.  development.  Our  wvarious
students’ societies  are guite active, the

purpose of which s to provide the students a platform to lead and learn to be a great team
player by piving them opportunities to arrange different curricular and extra-curricular
activities, which makes them good leaders globally competitive, morally upright, and
well-roundsd - disciplined individuals.

Wiz at SZARIST University call our studenits our “Products” not our "Customars” as we run our
institution professionally not pure commercially. To facilitate the students getting internships,
scholarships, and |ob placement, we have proper departments that regularly invite leading
companies and students for "Recruitment Drives”. We also-periodically organize "lob Fairs" at
our camipis. Due to these efforts put in by our highly professional Faculny, 50% of gradusies
manage to get jobs within the first three months of their graduations.

SZABEST University now has sk campuses in Karachl, islamabad, Larkans, Hyderzbad, Gharo,
and Dubai. SZABIST University is the only Pakistani institution having its campus in Dubai
Imternational Academic City since 2003, competing with the world's leading institutions,
Karachi campus is the mother camples having more than 8000 students enrolled inits 40-plus
scademic programes in Management Sdences, Computer Sclence, Social doences, Medis
Srience, Life Sciences, Education, Mechatronic Engineering, and Law. Our thresyear LLB
program is offered in collaboration with the University of London

SZABIST University programs comply with HEC recommended courss piarns and are accredited
by recubatory bodies such 25 NBEAC, MCEAC PEC_NACTE, and CIEC. The leaming ouicomes of
the programs ensure to create critical & creative thinking, acquire problem-solving skills, and
professicnally kandle all pedagogical tools. We are fully aware that a Unbversity without
Research is like a "Body" without a "Soul”; therefore, we emphasize research activities at all
levels of our prosrams.

Firally, | thank all the newcomsers for chooting SEABST University for their acadetnic pursuits
and wish them a happy stay during the entire peried of their course of studies. | expect, as
SZABISTIan, you will show a high level of maturity through your conduct and actions,

Prof. Dr. Mohammad Altof Mukati
Vice President [Academics]
SZABIST Unl'..&rsn',.-'
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WELCOME MESSAGE BY THE VICE PRESIDENT
DEVELOPMENT AND FINANCE

W are delizhied 1o welcome you o the
SPABIST  University. — Whatever  your
discipline, we work towards prodiecing kighly
gualified professionals to meet national and
giobaf contemporary neads.

Az 3 SZABIST Univeraity student, you are part
of a very special collaborative community,
Our students are enthusiastic and caring
colleagues; our Alumni are at national and
multinational organizations and help in
prowiding the networks reguired o succeed
m life. Our Student - SUppodt  Services
conducts round the year extracurricular
activities. Our faculty comprises of the most
talzmted  teachers,  researchers ang
scholars-they are accessible, committed and passionate about their work, Our staff members
are efficient and work hard 1o provide all the support needed- they listen 1o you and welcome
ideas tomake changes tosuit your nesds.

SEABIST University preparas yvou for keadership roles giving you the knowledge and skills andg at
the same fime promates ethics and values and belleves In treating peaple with courtesy,
dignity and respect.

‘Welcome to the university, wishing you a rewarding Hime
Nasreen Hagque

Wice President (Development And Finance)
SZABIST Undversity
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WELCOME MESSAGE BY
VICE PRESIDENT ADMINISTRATION

| am defighted o welmome you to Shaheed
Zulfikar ali Bhutto Institute of Science and
Technology, AT SZABIST University, you will
become part of a stfong and supportive
Community that values academic excellence
and diversity.

The wunfailing dedication and wvision of
Shaheed Mohtarma Benazir Bhutto has led
SZABEST University to grow  into  an
exceptionally well established Institution,

SZABIST University provides an opporiunity
| 1o students not just o acguire guality
edutation but alsa to establish their future in
pbtaining jobs at renowned national and
Intermational organizations, Today, many
graduztes of SZABIST University, have successfully secured good positions in most of the
mialtinatigral firms known around the world, succeeding in ther own buzinesses, inmfluential
international and non-governmental organizations.

We hope and encourage you as well, tomake 3 mark for yourself and we are certsin that you
o will scale the heighits of success and overcome challenges of the new era

We also encourage our students to promote a campus environment that is rospectiul,
supportive and safe.

It Is hoped that the Stedent Handbook 2023 will sérve a5 2 tseful guide in planning out your
aCadenmic jDurney.

| hope each of you have a fruitful learning experience here at SZABIST Liniversity

Imtiaz Kazi
Vice President Administration
SZABIST University




WELCOME MESSAGE BY THE
HOC LARKANA

A It is with immense pride that
we extend a warm and
profound welcome to you here
at SZABIST University Larkana.
Situated in a remote region, we
have persavered against
formidable challenges to play
our part in delivering gualiby
education to the people of
interior S5indh and the youth of
our beloved Pakistan.

May your aspirations guide you to the most delightful moments of
your life, to the loftiest peaks of your ambitions, to the doors of
abundant opportunities, and to the most cherished cornersof your
heart

Throughout your time on our campus, you will encounter both
favorable and challenging days. In those trying moments,
remember to hold onto your hope and unwavering dedication in
pursuit of your dreams and goals.

We extend our sincere best wishes and prayers for your career to
reach new heights, and for you to make meaningful contributions
to your society and the institution that has nurtured you.

Warm Regards,
Dr. Zahida Abro

Head of SZABIST University
Larkana Campus
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PREFACE

Thiz edition of the Student Handbook has been compiled to communicate to you, the
rules, policies and procedures governing the student body, and also to describe the
services available to you as 2 student. For your convenience, 3 copy of the handbook is
maintained on the SZARNT University website at hitpsy//Irk szabist.edu pk/. While gaing
through the Student Handhook 2024-25, you will be able to identfy key departments,
their functions and personmnal who will help you throughout your association with
SZABIST University. In cate you require avy clarifications, do contact your Program
Manager and Student Advisor, who have been appointed [0 SUpDOrt you

We wish you 2 successful educational experience at SARIST University Larkana Campus,
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SZABIST UNIVERSITY LARKANA CAMPUS
MAP
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LIST OF ABBREVIATIONS & ACRONYMS

AC - Academic Council

BASR - Board of Advanced Studies and Research

BBA - Bachelor of Business Administration

BoS - Board of Studiaz

BS ({Computing Science) - Bachelor of Sdences in Computing
BS {Accounting and Finance) - Bachelor of Science in Accounting and Finarce
BS (Social Sciences) - Bacheior of Sciences In Social Scienceas
BS {Psychology) - Bachelor of Science in Psychology

BS [ Software Enigneeing) - Bachelor of Science in Soffware Enginaering
CGPA - Cumulative Grade Point Average

DOC - Doctoral Commities

D Case - Disciplinary Committes Case

ELM - BEducational Leadership and Management

EMBA - Execifive Mazter of Business Administration

ERFA - External and Financial Assistance

GPA - Grade Foint Average

HEC - Higher Edutation Commission

HoC - Head of Campus

Hol - Head of Depariment

IRS - Independent Research Study

JISK - Journal of Independent Studies and Research

MBA - Master of Business Adminisiration

MS - Master of Science

Ph.D - Dectors of Philosophy

MRC - Mational Research Conferance

ORIC - OFFICE OF RESEARCH, INNOVATION & COMMERCIALIZATION
PA - Fersonal Assistant Head of Campus

PM - Program Manager

RC - Research Commifies

SA - Sfudent Advisor

$85 - Student Support Services

Modod!
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PROGRAM MANAGEMENT
& COMMUNICATION

Program Orientation

Program Orientation for the new students |s on the weekend before academic session
begins, in which presentations on academic rules and regulations, fee and scholarships,
grading and assessments, and use of facilities are given by Head of Department/ Program
Managars.

Program Management

STABIST University has.asystem for mentaring and «counseling of students through the
Frogram Manager. The relevant Program Manager is the first point of contact for all
students for prowiding timely support in matters related to dcademic supervision and
carger counseling.

Communication

To remiain fully informed, 2ll SZABIST University students are strongly encouraged o
reésulariy check the bulletin boards, SZABST University Latkans webiste, and ZabDeck for
important  announcements. Please note that urgent announcements will be
conspicously posted on noticed boards. Furthermore, 1o ensure prompt dissemination
of fm;}brt:ant information, SZABIZT University takes the soditona! measure of sending
SMS to Students’ cell phanes.

Applications

All student applications are to be emailed to the relevant Program Manager/Head of
Department and/or relevant secton head with proper documentation, All studert
applications are filed in student files, with decisians,

Student Letters
Following Departments are allowed to issue different letters to students and alumni, on
request, subject to necessary decumentation/appravals,

Department Types of Letters

SCSAR Repart/Project Reference; Internship reference letter;
Sponsorship letters

Records Bona-fide Letter, Visa letter, English Proficiency Letter, Regular

Student Letter, Migration Certificate, Dagree Completion
Certificate, Degree Verification and Attestation Letter,
Academics Probation letter; Dismissal letter; MS Thesis
related fettars;
External Relations Scholarship Letter
Program Manager Student Reference Letters; Character Certificate, Appreciation
letters for Guest Speakers

~
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Dr. Zahida Abro
HoC S2ABNT University
Larkana Campus

Mr. Vickram Talrejo
HoD Management Sciences
Program Manager - BBA & BS(A&F)

Dr. Fowad Hussain

Associate Proffesor

Dr. Waseem Ahmed
Program Manager - MSMS
Assistant Professor

Dr. Jalil Ahmed
Assistant Professor

Dr. Woheed Ali
Program Manager - BSSS
Faculty Member




Mr. Imran Khan
Frogram Manager - MBA
Lecturer

: Student Advisor

Mr. Muhammad Ahsan
Program Manager - MPM
Lecturer

Mr. Majid Hussain Serai
Assistant Professor

Mr. Qasim Ali Shah
Lecturer

Mr. Raza Afi
Lecturer

Mr. Jahanzeb Marwat
Lacturer
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Facufty of Computer Science

Dr. Mumtaz Hussain Mahar
HoD Computer Science
Professor

Mr. Abdul Khalique Maitlo
Program Manager - B5CS
Lecturer

Mr. MB Soormo
Azgistant Professor

Ms. Sana Ahsan
Lecturer

Mr. Nadir Ali
Lecturer

S‘}; w/ sl
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Faculty of Education

Dr. Muhammad Aslam Kamboh
Prograrmn Manager - MSELM
Aszistant Professor




ACADEMIC GUIDELINES

Rules Governing Registration and Classes

Rules Governing Payment of Fees

Rules Governing Attendance

Rules Governing SZABIST University Merit-Based Scholarships

Rules Governing Withdrawal from Courses

Rules Governing Grading:

Rules Governing Examinations

Rules Governing Research Project, IRS, Thesis and Dissertation

Rules Governing Academic Integrity, Plagiarism and Similarity Index
Rules Governing Transfer

Rules Governing Cancellation of Provisional Admission, Probation, Dismissal & Readmission
Rules Governing Degree Completion and Continuation for Higher Degrees
Rules Governing Provisional Transcript, Transcripts, and Degrees

Convocation Medals and Honors List
Review and Revizion of Academic Policies

Shuden
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STUDENT SUPPORT SERVICES

Student Support Services

SZABIST University, Larkana Campus has been fortunate 1o have a unigus and diverse
student body with a healthy record of activities and a proud history of achievements.
Focused approach has been adopted with the aid of student -advisory policies and
gurdelines for actvines in the form of standard operatng procedures and financial
prudence guidelines with emphasis on paperwork and documentation, reports for record
keeping 2ll of which added much needed structure to student achvioes at the insttute.

in 2015, the szame sysiem was gradually introduced at other campuses -of SZABIST
Univarsity and by now they have all had annually elected student coundil bodies.

Vision of Student Support Services

Weaim o provide students with a plaform that allows tham 1o conduct scivites which
work towards the development of 3 stronger, wiser and 3 more united student populace
in Karachi. It works to inculcate in young minds the vaiues of unity, tolerance, Inclusion
ahd leadership-and through engagemeant with other campuses of STABIET University and
universities across the country to realize the objectives of our core areas of focus, pation-
ally as well.




CORE VALUES OF SZABIST UNIVERSITY

EQUITY FOR ALL

MUTUAL RESPECT

CELEBRATION OF
DIVERSITY

RESPONSIBLE
CITIZENSHIP

A 'YES WE CAN"
MINDSET

o 7o f 0
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RULES GOVERNING REGISTRATION
& CLASSES

Students are provided a copy of the Student Handbook at the Program Orientation, which
Is alsp posted on bulletin beards and on the SZABIST University Larkana website,

As soon as students receive their registration number, they are reguired to:

Send a.student 1D card request through ZabDesk and Register for coarses onling
through Za2bDesk st hitps://zabdeskirk szabist edu.pk//

Registration Process

The

following registration procedure is strictly followed at the beginning of each

semester:

Students must register through ZabDesk, the automated 5248I5T Online Registration
Zystem: For further assistance, contact the Academic Office.

Begistered students who have paid their fae, but have remained sbient for the frst
four classes, will be forced to de-register from the course.

Students not registered will not be allowed to attend classes. No registration will be
allowed two weeks after classes begin,

For continuing students, only students with a CGPA of 2.00 will be allowed to register
in one additional eourse, which has to be approved by the Program Manager,
Student on probation will be allowed to register for onby N-2 courses,

sStudents can register for masamurm 02 courses 86 Cradit Hours in Summer semester.
Summer semesier is 2 remedial semastar.

Scheduling of Classes

[ ]

All glass schedules are given in the student admission folder during the Induction
Weazk or at the Orientation, and arc ko posted on bulletin boards and on ZabDedk.
The ideal class size i limited 1o only 25-40 students which allows the delivery of high
quaiity education on an interactive basis.

Classesare scheduled for 2 Lo-week semeaster (Fall and Spring). Fall semestier Degins
in September, and the Spring semester in February, The Summer Session is 8 weeks
formg and 15 nots regular semaster.

Claszes scheduled for undergraduate programs are held for 3 hours 2 week with 2
15-minute break, For Master and Postgraduate fevel programs, classes-are scheduled
for 3 hours 3 week with 2 15-minute break.

Classes rescheduled/canceiled are held on g weekday or the following Sunday 1o
maks up Tor the lost time, Casses are cancelled only with prior announcernant.

Nodend.
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AL SZABIST Uriversity Larkana, classes gre held throgghout week during the following hours:

Sots 3 hour classes held once a week,
PEr COUrse

First 08:00 am = 12-00 naon

‘Second | 12:00 noon —03:00 pm

Third | 03:00 o ~06:00 o

Please moge that the class omings are subject to chonge during the manth of Ramodan.

Mame Designation & Email
Mateen Munawar Ali Academic Officer

mateen@Irk szabist edu.pk
Mame Designation & Email

Areesha Assistant Academic Support
areesha@Irkszabistedupk

(18:00 am - 06:00 pm- [(Mondays-Saturdays)
1:080 pm - 3:00 pim {Fridays Namaz Break)

Extension
Ext#110

Extension
Ext £110

Mot
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RULES GOVERNING PAYMENT OF FEES

Fees shall be announced before the semaster starts-and can be paid as under:

At United Bank Limited {UBL) through Bank Challan collected from finance office
of SZABIST University Larkana Campus.

Student can also p2y online/from Easypaiza in the SZABIST University LARKANA CAMPLUS
account and submit the receipt of transaction to the finance
oifice.

The accounts detalls are given below:

ACCOUNT TITLE SZABIST LARKANA
CAMPUS
ACCOUNT NUMBER 0765-076500300016

Students shall pay fees by the deadlineg announced otherwise thair ZABDESK ID
will pe closed. The student will b2 unable to-access the class information

Foz paid after due date will entail 3 late payment surcharge 25 given below

Time of Payment ! Late Payment Surcharge
Paid after due date till end of 2nd week | 534 of semester outstanding duss
Paid from 3rd week till end of Bth week | 5% of semester outstanding dues pius R 1000
Paid from 9th week onveard 5% of semester outstanding duss plus R= 2000

The calculation of tuition fees for any course of study or training will be determinad

by SZABRIST University,

Jn case of new admission withdrawal, fee will be refunded in the following cases.
Full (100%) refund of tuition fee up to the seventh day the classes convene.

Half {50%) refund of tuition fee from eiﬁhth to 15th day the classes convens.
No fee (006]) refund from the 16th day the dasses convene.

In caze of withdrawal or de-registration from a course during the semester, no
tuition fee is refundable; however, the amount of withdrawal or de-registration will

be transferable to next semester. For course withdrawal, refund of fee shall be as

beiow:
For Courses of 3,2 Hrs per waek Refund=d Fes
B=fore dth sezzion 50 percent
Before 8th session 15 percent
Bth session to befora 13th session Na rsfund
12th sesston and onwands Withdrawsl not aliowad

Admission fee is non-refundable and security deposit will be refunded after
adjustment of 3y dues at the end of the program [ degree clearance. i< tobe paid
at the time of admission.

Trans:rip:. fee and convocation charges are applicable,

C Mf:{éﬁ/ o
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@ [T payment of balance dues is not made Gl completon of courses provisional
transcript, original trapscript and degree will not be issued unless all dues are
Clearad.

® Studenis canapproach Fnance office located at Sacheal Colony Larkans Campus,
Monday 1o Saturday between .00 am to 4.00 pm. Contact 072-4752890-2 Ext
No-108, email: moin@irk.szabist edu.pk

Name Designation & Email Extension

Shazhid Hussain Fimance Officar Sachal Colony Larkana
shahid@irk szabist.edu pk Ext#108

Maoin Akhtar Finance Officer Sachal Colony Larkana
moin@lrkszabist.edu.pk Ext# 108

Gazi Mudasir Accounts Accistant Sachal Colony Larkana

gaz_mudasir@irk szabist.edu.pk Ext # 108

-::42'{{44"?4’/
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RULES GOVERNING ATTENDANCE

Absence Rules

Students are reguired to mainiain 2 minimum of 80 percent attendance throushout
the sermester in order to gualify for the Final Examinaton.

® Maximurn 3 absences (for courses of 3 hour duration classes) allowed per seémester
per course; these absences are 1o be usad for any emergency purposes like heailth
problem, family death etc

® Flease note that twio late arrivals are equal to 1 absence:

@ Registered studantis who have remained abzent for more than three classes during
the semester, will be awarded an 'F' grade in the coursze.

Leave Rules

There are no leaves at SZABIST, Students are required to manage their attendance as
per above suidelines.

& However, one additional absence |5 allowed | the student Is travalling for Hajj,
subject to submission of documentation and requisite approval by Program
Manager

|
A
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RULES GOVERNING WITHDRAWAL
FROM COURSES

Procedure for Withdrawal from Courses [Course Withdrawal)

R

Registration

Withdrawal policy for 2l the semesters {including first semmester) I the same. The
process of course withdrawal is as below:

The request for withdrawal has to be made prior 1o the 12th sescion through
ZabDesk's Online Course Withdrawal option.

The request for withdrawal has 1o be spproved by Academics, Program
Manzzer and Records Department

‘Withdrawal cannot be allowed after award of 'F grade dus to less than required
attendance.

In case of withdrawal, letter grada of "W’ (with no grade paints) is awarded,

efund Procedure for Withdrawal and Cancellation of Course

Admission Withdrawal and Refund Policy

In campliance of Higher Education Commission of Pakistan (HEC) guidelines,
SZABIST University has formulated the following fee refund policy:

® Norefund of admission Tee however 1005 security deposit will be refunded in
all the cases,

® 100% tuiton fee will be refunded up to 7th day (first week) after the convene

of semester

50% tuition fee will be refunded from 8th day to 15th day {second week) after

the convene of semester.

Mo refund of tuition fee fram 16th day (third week)] after the convene of

semestar,

100% student activity charges will be refunded imall the cases.

Course Withdrawal and Refund Policy

® |n case of withdrawal fram a course during the semester, no tuition fee is refunda-
blehowever, the amount of withdrawal will be transferable to the next semesier.

For course withdrawal, refunc-of feeis as below

.I:t'“h:?zréwf
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For Courses of 3 Hours per, 2 Hours Refunded Fee

Befaore 4th session 50 percent

Befare 8th session 25 percent

8th session to before 12th session | Norefund

12th session and onwards Withdrawal not allowed

In case of forced De-registration, tuition fee for course|s) will be carried farward.

Withdrawal from All Courses in a Semester

(Semester Withdrawal)
In-case of an emergancy/transfer of residence 2tc., a student may be allowed to
withdraw from all regicstered courses for the semester before the 12th week.
Student has to submit the applicaton for Semester Withdrawal, with complete
necessary documentation and justification, ta the Program Manager far approval.

|
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RULES GOVERNING GRADING

Grading Plan

® The following Letter Grade Plan is followed at SZABIST:
letter  Range  Grade Point |

A+ a0 — 100 : 4.00

A 85 —89 s

A- i BO-g84 1350

B 75—719 $315 i

B + J0—74 - 3.00 | Ph.D Degree Requirement

B &6 — 0 1275 t M5 Dagree Bequirement

C+ b3 —b65 1250 | Masters” Degree Reguirement
C T G0-62 1200 i Uﬁréfaduate Degree Reguirement
- 35-39 i 150 i

F <55 - 0.00

® |ncertain cases, the following Letter Grades are assigned,

Satisfactory

Unszatisfactory

Incomplete

Withdrawn

Letter Remarks
=]
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® All rade points earned will be averaged towards the final grade paint for graduation;
in case @ course |s retaken, better grade will be used for calculation,

@ There is no provision for giving or requesting grace marks,

® Minlmum CGPA required far graduation is glven In section on Rules Governing Degrea
Completion.

@& [If incomplete grade 1" i not completed before the specifed deadline, the default
gradeis T

Minimum Passing Grade
@ Minimum passing grade iveach coorse is as follows:
& For Undergraduzte, Masters', M ang Ph.Dd program courses all grages apart from ‘F
are passing grades.

Required Maintenance CGPA

® Minimum reguired CGRA for various degree levels, below which a student may face
probation, is as under;
® Undersraduate: CEPAOf 1.75
® Mazters’ programs: CGPA of 2.25
® M5 Programs: CGPA of 25
® Ph:D Progeamis; CGPA of 2.75

|
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RULES GOVERNING EXAMINATIONS

Examination Palicy
@ Two mafor types of examinations are conducted 2t SZABIST University during 2
semester for each course: Midierm Examinatons are adminiszered in the midierm
exarn week P Bth week of the semester for all programs. During the ‘exam week,
all classes are suspended. The maximuom doraton of Midierm Examinaton s of 1.5
® ol hours.
157 week of each zemester i= 2 buffer/study week in which students get time 1o
prepars for final examinatons however faculty may conduct makeup dasses during
& this weak
Firial exams of all programs are conducted in the 17th and 18th week of gach
@ semester during which all classes are suspended.
Final Examinaton |5 of 2.5 10 3 hours duration. Depending on the reguirement.
@ oxams could be 3 combinaton of written and practical questions.
All examinations are conducted and monitored by the office of Examimation Officer
in the presence of tha relevant teaching faculty.

General Marks Distribution
General marks distribution (not applicable to all courses/programs) Is as follows:

Classroom hased Tests | optional) 15%-20%
Midterm Examination 153 -30%
Assispments SH-10%
Ouizzes 8- 10%
Term Paper, Project and Presentation 108 -15%
Final Examination 353-40%

® For ACCA affliated papers Final Exam 1s0f 30%.

Depending on the course content, a devianion of 10 percent is permissible at faculny's
discretion. Thesis policies may vary from depariment to Department. For furthar details
consult the relevant Program Manager or Head of Department.
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Admit Card

=
C

It i= mandatory for all students to bring their verified SZARIST University Admit card
in gl their final exams every semastar.

Pracedure to obtain [ verify admit card,

Each semesier the examination depariment would be gensrating an SM5S to inform
the students shout the dates for the verification of admit card. Thisinformation will
alep be posted on SZABIST University notice boards a3 well.as on student ZABDESK.
Studentzs would be required to take 2 cofor print out of the sdmit card with their
recent picture o it (visible on their ZABDESK) and get the fame verified and
stamped from the examination department by chowing their valid/updated SZABIST
University 1D card.

Last date of verification of admit cards by the exam department would also be
communicated to the students vie SMS.

Newly admitted students to SZABIST Unbversity will bz required to get a softcopy of
thieir photogreph taken in ZAB solution for admit card purpose on feceiving an SMS.
Duplicate admit card.

If any student misplaces the admit card or forgets to bring his/her original verified
admit card at the titme of his or her exarm hefshe can always obtain & duplicate
admit card from the examinstion department.

Atum of Rupees 1000f- will be charzed for every duplicate admit card issuance. The
fee is sublect tochange by the management any Time.

Late admit card verification fee.

Accerizin amount is charged as late admit card verification fee in case if any student
iz unzhle to verify his/her admit card within the prescribed date announced by the
examination cepartment.
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Code of Conduct during Examination

e o @

To maintain the integrity of the examination process, exams can only be taken with the
veriied admit card as well 252 valid SZABIST University student IDrcard.

To avols disruption and any undue anxiety, studenis are reguested 1o amve. at least 10
minutes before the commencement of examinaton; students will not be sllowsed 1o enter
the examination roeom/hall 30 minutes after the start of éxam:

Students are strictly advised not te bring cell phones/smart watches and/or- any kind of

‘electronic devices in the examination hall except for a simple calculator (iT allowed). T they

bring amy such devices in the examination hall, they should make sure that the cefl
phionessmart watch and/or any other electronic device is properly switched off. Dtherwise,
a penalty incuding "F" grade could be awarded.

Studenis are not allowsd 1o take gueston papers outside the examinaton hall; itis o be
returned, along with the answer sheet, to the concerned faculty/finvigilating staff.
Students-are responsible for bringing their own calcutator, i approved by the faculty, for
guantitatve courses. Similarly, students are expectad to bring their own staticnery items.
Mo borrowing from any othar examines is allowsed.

Examingss cshould sit in the rows ailocsted for the parbcular paper. Sr. Examinaton
Controlierfinvigilating staff may relacate the students if hefche deams it

Degarture from the examinaton hall will ondy be permited after 300 minutes of
commencement of Midtarm Examand afier one hour in case of the Final Exam.

Use of unfair means during the examination in 2ny way is totally unacceptable. Any student
found doing so will be penalized as per the ToRs of Unfair Means Cazes Commities.

Use of Unfair Means includez but not limited to the following:

L Any written or oral communication ‘betwean two or more students during
examinaton which may include:

a. Oral Communication with 2 student for recehding/ giving information

b. Giving / receiving assistanice / copying from another candidate’s answer seript or

allowing any other candidate tocopy from hisanswer sheet.

Exchange of Answer Scripty Question Paper/ Any Written Material

Exthange ofinformation through call phone/emall) social media or 2ny other device

Any material in the form of notes formulas and the like, written on 2 student's palm,

hand | feet, et

f.  Material written on student’s clothes, perconal befongings, calcufators, calculator

COWERS £10

Any othar form of exchange of informaton that falls in the category of “Unfair

Means"

i. Copyving the contents from an unauthorized device or print tnaterial

. Keeping any Material in the examinaton hall in the form of Cell Phone, Device:
Recording, Bock, Notes, Image, Text, Documents, Website, applicanion or any other
form which can be used for chaating. This is not nedessary that the student is caught
uging such material and merely holding such material during examinaton will be
made the student liable.
Sending a substitute candidate (o 1ake the examination.

v. Bringing of using unauthorized answer sheet in the sxamination

vi, Changing the Seat during examinaton without the permission of rn'.rjgi_i_aiur
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vil.  Leaving the examination hall without handing over the answer script 1o the
invigitator

vill, Leaving the examination hall without the permission of invigilator

. Leaving the examination hall for 2 long pericd of ime without proper
justification

v Mot following the instructons of invigilator

xi. Any undus influence, coercion, threatening or misbehavior with the
invigilator/staff Faculty or with other students

¥ii. Removing a leaf from his/her answer script, the answer scribt ghall be
canceled immediately by the Invigilator and the case will be forwarded to
the Unfair Means Cases Commitiee

Al Using abusive or obscene language In the answer script

wiv. Possessing any kind of weapeon in or around examinstion center

¥, Doing any act which s immoral or illagal in connection with the examination
and which may be helpful to him/herin the examinaton process

wvi. Providing Incorrect informaton deliberately on the answers script such as
Student Narme, Registragon & and the like with & view 1o deceiving the
authority.

wvil. Any attermpt by a candidate to ahter, fabricate, or falsify their examination
answer copy,results or engage in dishonest practces-after completing the
EXamm.

wviil. Any other actvity by the student which 1"n5'.r fall in the category of "Unfair
Mzans.

& The decision of the Unfair Means Casez Commitize shall be final and binding for all
the partzs.

@ Once the exam dme has ended, the examiner will annouice "all pens down™. At
thiat tme no student should be holding 2 pen in his/her kand. Ary student found
rotobeying instructionswill have 5 marks deducted from his/her paper.

@ Students will be shown all Midterm Examinanon answer sheests in the following
clazs/week by the Taculty to review their performance for future guidance.

@& Firal Bxamination copdes will ot be chown to the students however stodents can
regifest for re-checking or recounting of his / her final exam copy for which the
procedure 15 menboned below in the section Otled scrutny of fnal exam papers.

& NMarks obtained by the students In guizzes, assignmeants, term papears, projects, and
tests are viewable to students and their parents onling through ZabDesk,

@ Examination results will be deemed final. However, the Acaderiic Heads Commities
ar the President’'s Office reserves the right to review the results viewed as
uncharacieristc s determinad by the Frogram Manager.

@ Al the end of every semester, grades awarded for 2ll examinations are posted on
ZabDesk as Tentative Hesults”
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Scrutiny of Final Exam Papers

® Scruting will Be parmissiBle Tar the final exam written papers only and of prevailing
J ongoing semester. Scruting forms for recounting [/ re-checking are available at
reception desks for students. Students intending to get his/ ker final exam paper(s])
re-countad or re-checked shall il op the scruting form and pay the required fee
and get it signed by the finance department and submit both the sorutiny form as
well a3 the payment receipt 10 the examinaton &epanmen’t Irv case where the
student’s claim ie found correct, the amount paid by the student for
recounting/re-chizcking will be refunded to him//her.

Examination Retake (Deferral)

@ Flz2ase note the distncbon between 2 Retake examinaton and 2 Re-sit: Retake
(deferral) meaans that when a student misses taking an exam he/she takes the exam
at a rescheduled date (with a new guestion paper); re-sit exam means that the
student takes thesame exam twice, which s not practiced inSZABIST University. An
exam retake, subject to permission of the relevant Program Manager, and HoD is
onby possible in the Tollowing cases, with reguired documentaton:

# Abconce due to seripus jllnessfactident/hospitalization: Signed and stamped
Medical certificate of a specialist consultant {hot Gereral Practidoner) on printed
letterhead, or 2 hospital discharge letter.

® Deathin immediate family; Death certficate/obituary note s required. or any
other such document which may serve the purpose

#® |ncase of forced majeure e any unforeseen circumstances, the student may be
allowed 1o appear in retake only in special dreumstances where the authority
degms that the student was unzble fo take the exam due fo unavoidable
circumatances the approval in this case will be given by the V.P. academics upon
the recommendaton of the Registrar_ In 2l such cases, the student is reguired to
praduce any other document [ evidence 2z asked by the awaminaton
department wharever the departiment deems it necassany .

® Hajj: Copy of passport and Hcketis required.

® Examination retake fee of Rs. 5000/= will be charged for any examinaton that iz
arranged teparately. Howewver, if a student it assigned to take an exam with anoth-
er section of the came eourse with sare Taculty, no retake fee will be charged but
in such case itis obligatory for the student to present to the invigilator a hard copy
of the approval given by the relevant Program Manager.
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Off-Campus Examinations

@ For all programs,; ‘examinatons can be conducted at other campuses for which a
special reguest form must be submitmed, along with a fee of rupees SO000/- (per
exam] for this senvice.

@ In case o student is transferred anywheére cutside Pakistan for job-refated ressons,
only then hefihe can request for conducting thie examination at the nearest
university where ha/she is situated:

@ Fees (if any) relagng 1o Off-Campus Examinaton are to be paid by the student

@ Examinaton Department in consultation with the relevant Head of department and
VP Arademics will be responsible to facilitzte the students interssted in
Off-Campus Examinations.

& SZABIST Urniversity also offers -an OfF cite exam faclity for which a certain fee is
Chargad.

Change of Grade / Marks

@ Incaze of any discrepancy in final grade, students can submit an objechon within 05
working days of announcement of Tentative Resuits’ on ZabDesk.

@ If the daim proves as vaiid, 2 relevant faculty member is to complete and submit
"Change of Grade / marks™ form with the Teason for change and required
documentation: within 05 working days. aiter close of semester ZabDesk fo
Examinatons.

Comprehensive Examination

& Comprehersive examination iz conducted three times o year after the end of each
semester (Fall, Spring and Summer)

@ Allstudents intending to appear Tor the examination muse register first by filling out
a registration form for the comprehensive examination at least 2 weeks before the
date of the said examination.

@ The registraton Torm is avallable at the reception desk of 55 and 100 campuses. No
farms will be accepted by the examiination department afier the last date of
registration s2t by the examinadon departrmant.

@ The Comprehensive Examination rules and format are subject to change by the
SZABIET University Academic Heads Commities without prior mofice, and will be
binding on all contnuing and new students.

& The Comprehensive exam is conducted only Tor PhD students which is a three
hiours offlineg exam

« Comprebensive exam for M5 has been discontinued since 2015, Maximum Two
attempis are parmissible

» GAT i & necessary reguiremeant to take the compranansive exam.

* |tz mandatory for the students ©o dear thelr comprehensive exam within Two
years fromm the date of their admission [ registration in the program; this ks
applicable for 2015 onwards batches.

Mame Extension

Exam Officer Examination officer Ext#110
exam@rk.szabist edu. pk

5ana Sangi Azsisiznt Examination officer

sanasangii@irk.szebist edu.pk

Timings
900 am - 5:00 pm [Mondays-Saturdays)
o Sumdays Ooged (open invcase of scheduled examination)
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RULES GOVERNING RESEARCH PROJECT,
IRS, THESIS AND DISSERTATION

Registration

® Ztudents who have completed the necessary prercguisite courses and  other
requirements may register in the Ressarch Project/Thesis/I5/Dissertation, as
required for the degree in which they are enrolled; through ZabDesk

Supervisor Selection

® After registration through Zabdesk, all students (except students of BRAprogram)
are reguired to select an advisorfresearch supenvisor from the list of approved
advisars / research supervisors for their respective program, and submit necessary
forms and documentation as specified in preseribed formmat.

Submissions

® All submissions ate 1o be made on the schedule announced. according 1o the
submission reguirements provided by relevant. Program Manager/ Head of
Department and shared through notice boards and [ groups.

& Final report () in the approved format i= to ba submitted in both soft and hard
copies with copy of plagiarism repori.
Please see section on Rules Governing Academic Integrity, Plagiarism and Similarity
index.

Presentation and Defense

& Submizsion of the Research Project f Thesis [/ IRS f Dissertation is followed by a
presentation ind duly scheduled symposium [ research seminar / SZABIST University
Matonal or internatonal Research Conferance to 2 panel of experts for avaluaton.

Additional Requirements and Communication

@ A Addimonal program-based requiraments may be applicable, for example ressarch
proposal defermse, mid-semestier review and meeting record report, in certain
programe. All such guidefines are communicated by retevant Programy Mamager [
Head of Department through nobce boards and, of e-groups.
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RULES GOVERNING ACADEMIC INTEGRITY,
PLAGIARISM AND SIMILARITY INDEX

Academic Integrity

@ SZABIST University has a very strong culture of academic integrity. The following is termed as
Academic Dishonesty:

® The use of online software to solve complex mathematical, statistical or design
related problems.

# The submissian of the same wark, presentation, essay, etr., in whole orin part in
miore than one course, without permission from 2ach faculty member to whom
the work is submitted

# Nisappropriation of research materials.

o The uze of surrogates, substitutes, stand-ins or their services to do and or prepare
waork that is submitted as ane’s own

® The use of previously submitted papers or work, written by other students or
individuals.

® Any unauthorized access of an instructor's file or computer sccount

@ A student may be dismisced from SZABIST University If fourd guilty of Academic Bishonesty.

Plagiarism

@ SZABIST has 3 very strong culture of academic integrity, and zero tolerance for
plagiarism is an integral part of thic policy. Any student who commits plagiarisen will
be awarded an 'F' grade in the course; some [llustrative examples of plagiarism are!

@ The appropriation and paraphrasing of an idea, argument, information, maps, charts
tables, images, song lyrics, data sets, computer eourse code, mathematcal
formulaticns, movies, or new-media compositions from a published source, without
dequate citation.

@ Direct quotation from the published sources that are not fully and explicitly cited and
acknowledged.

® For more information, please visit:
https://zabdeskirk szabist oduw pk/#dvAntiPlag

and www.plagiarism.org.
Similarity Index

Learning how o Cite the sources correctly is an important aspect of all academic
endeavors, A useful summary of the four major styles of citation |s available at
http:/fowl.english.purdue. edufowlfsection/2/, SZABIST employs HEC-sub-
seribed Turnitin software for Research Reports, Independent Studies, Theses,
and Dissertation to detect similarity, Please note that the threshold for
talerance for similarity index is less than 20 percent with adequate and citation
1=t sal_r.,l.rce should be <5%.
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RULES GOVERNING TRANSFER

Transfer between SZABIST University Campuses
@ Tranzfer is allowed between SZABIST University campuses subject to the following

conditions:

{8) Avaiizbility of seats at transferring campus

b Mesting the eligibility-criteria of admission In the given program at transferring
campus and the student must have completed higther eardier gualification
befors taking the admission in the program [No overlapping).

(c) At the time of transfer, stdent must not be on probation/dismissal fist

{d} 25% of the program must have been completed at the campus where the
admission was granted, howewver, this imit can only be waived under very
special circumstances, with the approval of the President/Vice President
{Academics).

{g) Clearance of all past dues

{fi Payment.of transfer fee (to the transferring campus)

{8} Degree shall be awarded by the campus where the student has completed 205k
or miore credits.

{h] i a=student kas completed 509 credits at the original campus and 50% at the
transferring campus, the degres will be awarded by the campos where the
student was admitted.

& STABREST University Campus transferring students ars requested to note that:
& Transferof pass grades of courses from ohe campus to another witl be as per policy,

thirough the Course Transfer Formiavailable at the Reception Desk in consultation
with the refevant Frogram Manager and submit with reguired documentation at the
Records Office.

New admissions on mernt fist at Karachi Campus, may seck transfor 1o other
campuses, providing they TUlfill the merit oriteria of that campus. Their adimission
fee will beadjusted accordingly.

Transfer between Programs within SZABIST University
@ Transfer iz allowed between S5ZABIST University programs subject to the

following conditions:

® Student mests the eligibility criterfa for Admission for the program in which

Admission iz sought
Studant qualifies as percriteria for adrmission Into the mew progearm including taking
of test and interview asz applicable.

Cleararce of all past dues Tor the original program, with submission of the. “Security
Deposit Befund” form (available at the Reception Desk).

Faymant of fee including admission fee as applicable for the new program.
Admission fee will be charged from students transferring volumtarily between
degree programs:

Transfer of pass grades of eguivalent courses from one program toanother will be
as per policy, throegh the Course Transfer Form, available at the Beception Desk in
consultation with the relevant Program Manager and submit with reguired
documentation at the Records Office.
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& CGPA will include aif transferred grades from previous programs as well as courses
taken in the naw program.

Transfer from Other HEC-Recognized Degree Awarding

Institutions/Universities

@ Inall the programs except for M5 and PRD, a certain number of credit hours/courses
may ‘be transferred after admission into SZABIST  University from other
HEC-recogmized Degree Awarding InsOiubons, subject 1o the following:

@ Courses are o have content similarity with course against which they are
requested for being transferred.

& For all programs except for MS/PhD, the minimum Grade B and abowve or
minimum score of 80% was obfained in the course.

® Maximum credits thatcan be transferred are 50% of credits required for degrae,
which may be lower for certain degrees.

@ The transferring student is required to fill the "Course Transfer” fofm [avaitable
at Reception) in consultation with the relevant Program Manager and submit
with required documentaton 2t the Records Office.

@& CGPA tabulabon will not incude grades from previous university.
@ For M5 and PhD, the detailed course transfer policy is mentioned below.

Course Transfer GPA Requirement
I, For Undergraduste- Equivalent courses with Grade Point of 2,00 (C) & above

il. For Masters: Eguivalent courses with Grade Point of 2.50 (C+) and above

tii. For MSPrograms: Equivalent courses with Grade Point of 275 (B-) and above for
LZABIST University Students-and 80% or above marks for external students.

. For PRD Programs: Equivalent courses with Grade poing of 3.00 (8) and above for
SZABIST Students; and 80% of above marks for external students,
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RULES GOVERNING MS AND
PHD COURSE TRANSFERS

MS Program

Vi

Wil

In case of re-admission after self-withdrawal, maximum 50% of courss work may
be transferred which was done within the last two years from the date of re-ad-
mission subject to fulfilling minimum CGPA and other reguirements. The same
palicy is applicable to external students coming from other universities.
Maximum 2 Certificate Coursesmay be transferred which were dons within the
last two years from the date of admission subject to fulfilling minimum CGFA
and other reguirements. The policy is applicable to 5ZABIST University students
as well as to external students coming from other universites.

Minimum CGPA reguirement for courses that can be transferred is 2.75 (B-} for
SZABIST students. For externa! students, those grades are transterable which on
numerical scales are 80% or higher.

. GAT General must be clearsd at the time of re-admission after self-withdrawal

Thesis, IRS, or any other research work will NOT be transferred
These conditions are also applicable to Transfers between the Programs within

SZABIST University
The course transfer policy between the campuses of SZABIST University shail
remain unchanged as menticned in the Student’s Handbook.

PhD Program

Wi

Wil

In case of re-admission after self-withdrawal, maximum 50% of course work may
be transferred which was done within the last one year from the date of
re-agdmission subject to fulfilling minimum CGPA and other reguirements. The
same policy is applicable to external students coming from other universities.
Maximum 2 Certificate Courses may be transferred which were done within the
last ane year from the date of admission subject to fulfilling minimum CGPA and
other reguirements. The policy is applicable to SZABIST University students as
well a5 to external students coming from other universities.

Minimum CGPA reguirement for courses that can be transferred is 3.00 (B) for
SZABIST University students. For external students, those grades are
transferable which on numerical scales are BO3% or higher.

. GAT Subject must be cleared at the time of re-admission after self-withdrawal.

Thesis, IRS; arany other research work will NOT be transferred.

These conditions are also applicable to Transfers between the Programs within
SZABIST University.

The course transfer pelicy between the campuses of 3ZABIST University shall
remain unchanged as mentionad in the Student’s Handbook
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RULES GOVERNING CANCELLATION
OF PROVISIONAL ADMISSION, PROBATION,
DISMISSAL & READMISSION

Cancellation of Provisional Admission

& A provisionally sdmitted student who fails to meet applicable admission eligibility
criteria (as per Prospectus 2024) and fails to fubmit education documents
showcasing hefshe has met the applicable admission eligibility criteria, including
miark. sheets and cerfificates by 31st December, intake (Fall] and 305" April [Spring
Intakelthe provisional admission of the student shall be deemed camcelled |
terminated, and the student’'s ZabDesk shail be blocked.

Ineligible Students are required to submit their results within 2 weeks after
publication of result to get 50% tultdon fee refund.

Those students who will be admitted in Fall semester in any undergraduate program
on "Provisional Status” and Tall to clear thelr Intermediate/A-Level and appear in the
supplementary examinations, shall have an opportunity to apply for "Re-Admission”
in the subseguent Spring semester, which begins i February, The following
conditions shall apply:
[2] Zwch students shall be lssued "Provisional Transcript”™ of Fall semester
(b) They will be re-admitted in Spring semester with "New Registration”
nurber”.
[ci Mocourse of Fall semester shall be transferred 1o Spring semesiar
(d} Application fee & Admission fee shall not be charged. Moreover, no
adrmission test will be taken
[e} Student willhave to submilt the result of supplementary exam (for which they
appeared during the Fall sentester) as soon as these areavailabla:
7] Incase of not dearing the supplementary exam, the admizsion will be
canceled immediately, and no refund of fae will be given.

@ A provisionally admitted student who falls o submit all required educatonal
docurments showcasing he/she has met the sdmission eligibility criteria {as per
Prospectus 2024), including A-Levels/High Schood Diploma/1B Diploma equivalency
by Inter Board Coordination Comnission; IBCC (for undergraduate admissions) tast
degree verification from Higher Education Commission (Pakistan), HEC (for Masters,
W5 B PhD Program) at compledon of second semester Le. after closing of ZabDesk,
shiall not be allowed to register for third semester and the student's provisional
admission shall be cancelledfterminated.

@ [ntermediate students are reguired to get their 550 and H5C ceroficates attested by
Inter Board Coordinadon Commmission (1BOC).

@ The students’ cases related to IBCC, with "Mames” Bsues, will rot be dlsr‘m’s:.ed_
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Dismissal
® A student shall be considered for dismissal under the following conditions:

1. Dismissal on Academics Through Probation

@ 57ABIST University follows the probation and dismissal policy as recommended
by HEC, "Whenever CGRA of a student falls below the reguired CGRA, hefshe will
be placed on "First Probation” for the next semaster. If in the First Probation
semester the student does not increase his/her CGPA to the required CGPA, hefihe
will be placed on"%econd Probation” for the next semester, If in the Second
Probation semester thestudent does not increase his/her CGPA to the reguired
CGPA, he/she shall be dismizsad from SZABIST University.

The reguired maintenance CGPA for different program fevels, below which 3 student

shall be on First or Second Probations or Dismissed, are as under:
& All Undergraduate Programs: CGPA of 175

& Al Mastar's Programs: CGPA of 2.25

& All MS Programns: CGPA of 2.50

& Ph.DPrograms: CGPA of 2.75

@ Summer semesters are not counted for probatiensdismissals, as they are remedial
sarmesters,

2. Degree Time-Barring Dismissal

The registration will stand terminated if 2 student has not completed the degree
requirements within six years for Bachelors Program and four years for Masters, and
W5 and PhD Programs.

3. Dismissal Due to Academic Dishonesty

® The registration will stand terminated if the student is involved in a case of academic
dishkonesty e.g subirtission of fake documents £tc.

4. Dismissal on Disciplinary Graunds

@ The registration will stand terminated if a student Is dismissed on disciplinary
grounds by the Disciplinary Committes.

® Cn dismiszal, a notification shall be issued by the Campus, and forwarded to the
Office of Vice President Academics for dissemination to other SZABIST Univarsity
Campuses for information.

@ A student, once dismissed shall not be allowed to register for any certificate courses,
at any campus.

® A dismissed student may apply for “Letter Grade” as documentation for credits
taken at SZABIST University after dismissal.

Re-admission
A crudent iz allowed 1o take readmission, subject to following rules:

Sicderd %
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Re-admissionafter Dismissal
Cancellation of Provisional Admission

® Fe-admissionis allowed after meeting the admission criteria, and requirements
including agsin passing test and intarview. No credit transfer is alfowed,

Re-admission after Time Bar Dismissal
® Students who could not complate the degree reguiremeants during the prescribed
time, can not be re-admitted in the same program.

Dismissal on Academics through Probations

@ Be-admission iz allowed intoany program, except the one from whicha student was
dismissed on probation, after meeting the admission critera, and requirements
including 2gain passing test and Intarview

® The student cannot be re-admitted at other campuses [n the program from which
hefche was dismissed.

@ Credit transfor is allowed, for equivalent courses as per palicy, through the Course
Transfar farm; available at the Reception Desk,
s For Undergraduate: Equivalent courses with Grade Point of 2.00 [C) & above
& For Masters: Egundalent courses with Grade Point of .50 [(C+] and above
& For M3 Programs: Equivalent courses with Grade Point of 2.75 [B-] and abowe
® Tor PhD Programs: Equivalent courses with Grade Point of 3.00(B) and shove

® Payment of fee including admission fes a3 applicable for the new program.
& Admission fee will be charged from students getfing readmitted into any other
program after being dismissed for being on probation.

Dismissal Due to Academic Dishanesty/Dismissal on Disciplinary

Grounds
@& Mot sllowed re-admizsion In any campus, in any program; credit transfer fot
applicable.

Readmission after Self Withdrawal

@ In case 3 student withdraws from admiszion for any persanal reason, hefshe may
apply for re-admission,subject Lo meeting the admission criteria, and requirements
imcluding again passing test and intarview.

@ For all the programs except for M5, all grades having Grade Points egual to
minimum degree requirement CGPA are transferrable, subject to condition that all
courses which are to be transferrad for the degres, a5 well as colrses taken in the
degres fall within HEC maximum degree duration as applicable to that degree. The
transferrable grades ara:

& For Undergraduate; Courses with Grade Point-of 2,08 [C) and above
*  For Masters: Courses with Grade Point of 2.50 [C+) and above
®  For M5 Program, the policy mentioned in the section

"Rules Governlng Transfers”

Name Extension
‘Dianyal Mustafa Admission Officer Ext & 135
admissions@Irk.szabist edu.pk

xt*ﬂ%&éw/
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RULES GOVERNING PROVISIONAL TRANSCRIPT,
FINAL TRANSCRIPT & DEGREE COMPLETION

Provisional Transcript

@ Somigster grades are only ssued upon after the payment of applicable fee and lztar

submitting of "Provisional Transcript / Migration Lettar Request Form” at the Records

Depariinent.

All semesters and grades are reported on the Provisional Transcript.

CEPA is mentioned on the Provisional Transcript and its calculation includes all

passing grades according to the applicable Grading Plan.

® Transfer courses from other university are "not mentioned” on the Provisional
Transcript

Final Transcript

@ Final Transoript is issued only after completon of all degree reguirements, and
applying for Online Clearande with required randatory  documentation through
Zabdesk at the COnline Fimal Transcrint Clearance. Porial, as per the announced
schedule.

@ SZABIST University will not process Finaf Transcript & Degree if dizcrepancy is found in
the educational documents submitted by the student 2t the Records Department

@ Student’s Name and Father's Mame chould be correctly written and spelt in English on
all educational-and legal documents submited.

Degree

Degrees are issued under the following categorias, as selected by the student on the
Onling Final Transcrnipt Clearance Porial:

« Beoular Degree: Wil be issued after the convocation

« Urgent Degree: Will bessued before the Convocation atong with the Final Transcript

* Daogrees are issued as per the omelines of SZABIST University. The insotute is not
responsible to follow the deadlines of any local / nternational institute for admission
purpose.

Degree Completion

General rules for Degree Completion are as Tollows,; program-specific rules for Degree
Completionare provided in the Prospectus and [/ or Course Catalogue.

Time Duration

@ The maximum time 2llowed for completing the degrees are 25 under:
» Undergraduate Frograms: Maximuin & years from oime of admission
« Masters Programs: Maomum 4 years from time of admission
= M5 Programe: Maximur 4 years from time of admission
& Ph.D Programs: Maximum 8 years from ime of agmission

Ncdenid’
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Required CGPA at Degree Completion

@ ARequired minimurs CGPA for Degree Completion is as under:
Undergraduate Programs:. CGPA of 2.00

& Masters Frograms: CGPA of 2.50

& M5 Programs: CGPA of 275

o Ph.D Programs: CERA of 3.00

Degree Completion Requirements

@ Degres completton reguirements inciude:
® Compieting the raguired numberof courses and credit hours:
® (Clearance of financial dues

& (Other reguirements: set for the degres .as per Prospectusfony official
communication

Additional Courses and Course Improvements

® A student has the opton of taking more than the reguired number of courses and
mention while filling the Online "Degree Claim Form”, which additional coursefs)
are niot tohe reparted on hisfher Final Transcript

@ Additional course(s) are considered a5 certficate course(s) and 3 separate officil
lettar-will be issued as proof of having completed these courses.
I case of repeat coursels) for grade improvement, the beter of the two grades will
be reported on the Firal Transcript and countad towards the CEPAL

@ Addimonal coursa(s] taken cannot be transferred to the higher degres programs

Majors/Specialization

® Majors are not rmentoned én the Final Transcript and Degres, unless as'a part of
degree name.

@ A letier may be reguested from the relevant Frogram Manager for any clanfication
regarding area of concentration.

® ‘Zpecializaton is mantoned on the Final Transcript for certzin programs, subject o
the approval of Academic Council

Revised/Duplicate Documents

@ Students can request for Revised [/ Duplicate Transcript and Degree aftaer filling out
the "Bevised [ Duplicate Transcript / Degres Form” (avaitable at the Reception Desk
& on SZABIST University website].

@ Minimum processing tme is one month for Revised / Duplicate Transcript and
Degree and twio working week for Urgent Duplicate Degree.

@ Feefor Revised § Duplicate Transcript / Degree is mentioned on the refevant form.

-&:*ﬁv{.{w/
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Continuation for Higher Degrees

SZABIET University students completing their Bachelors Degree with 250 CGPA or
shove and desiring to further continue thair studies for 2 Masters Program, or those
completing thelr Masters Degree and desiring to enroll inte & Doctoral Program can
continde further education withoot a2 new admission test.

Students with less than 250 CEPA will have to appearin admission Testand iInterview
for getting admissions.

It is mandatory for students to submit the “Clearance Form™ and "Degree Claim
Form" through Zabdesk at the Online Final Transcript Clearance Portal "Before”
applying for Program Continuation to Highar Degree.

Students have o fll out the "Program: Conbnation Form™ and submitl i 1o the
Admissians Office.

Completon of pre-requisites is 2 necessany condifion 1o advance to hisher degree
programs.

A ctudant will NOT be allowed to continue on, for Master/MS/PhD Programs without
completng all degree requirements. within maxirum: degres. completon tme a3
2pplicable for the degree for which the student was enrolled, and applying for final
transcrips.

Submission of updated documentation will be reauired and 3 new registration
numberwill be allocated at the trme of registration for the new degree.
Noadditonal courses can be transferred 1o & higher degree, st/ from any campus.
Studkents cannot begin or register for an advance degree’s courses during Summer
Semester a5 3 Cartificate student

Mame Designation & Email Extension
Mateen Munawar Ali Riecords Officer Ext & 130

matesh@2irk szabist edu pk

Ms. Areesha Khalil Asst:Records Ext #1110

areesha@Irk szabist edu.pk

Department Emafl Address: records@ |k szabist edu pk

:00 am - 500 pm

NMocdent
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RULES GOVERNING CONVOCATION, MEDALS,
& CHANCELLOR'S HONORS ROLL

Convocation

@ Degrees are awarded o 2l appiicanis who have completed 2ll the degres reguirements and are
deemed qualifying for 2 degree, avery year.

& To become eligible for the Convocation; students who have completed all degres Fequirements
must apply for online clearance through Zabdeck at the Online Final Transcript Clearance Portal,
after official closing of each semester (Fall, 3pring & Summer] and within the specific ome-period
asannounced by the Records Department. Students will not be enteriained after the deadlingis
announced,

@ [tismahdatory for students tocomplets the onling Final Transcript clearance process, which also
includes the submission of refevant documents at the Records Bepartment

@ HNamesof students applying under the category of | Will Attend the Convocation” will be places
in the Convocation Booklet under "Degrees Conferred”

® Mames of students applying under the categary of 1 Will Not Attend the Convocation”™ will be
placed in the Convocation Booklet under "Degrees in Absentia”.

GOLD & SILVER MEDALS

Aszudent with the Highest CGPA in the Graduati ng Pragram will be awarded Gold Medaland the
student next 1o Highest CGPA will be awarded, Silver Medal.
Following conditions shall apply:
1 CGPA must bz at kzast 3.20
1. The student must have completed the degree requirements with his/her batch Le. carrying the
registration number of the batch hefshe was admitted into.
1. Certificate, External Transfer and Ph.[ araduating students are not ehigible
4. Minimurm number of students in a program must bie at least 10 for Master Programs and 15 for
Undergraduate Frograms
. If the student with Highest CGPA does not mest the above condiiens, the student next in line
will Be considerad for Gold Medal subject tormeeting the above conditons
The same is true for Sitver Madal
& In'case of more than otie student reeting the above conditons, the Gaold fSilver Medal will be
Fwarded 1o all such students.
7. In case of any dispute, the matter shall be referred to:a committee under the supervision of
Registrar {at XKarachi Campus) or HoC (at other Campusss) and the dedsion of the commities
shall be considered as final.

[E4]

Chancellor’s Honor Roll:
Eligibifity Criteria:
All such Graduating Students who have secured CEPA equal to or greater than 3.50 as reported
on the Final Transcript are placad under this category.

@ _ t‘%ﬁf?f[’t ‘
HANDBOOK

. 309435




REVIEW AND REVISION OF
ACADEMIC POLICIES

@ The zcademic policies are reviewed and revised on a regular basis. Students are
advised to consult with the Program Manager and regulany check ZabDesk to apprise
themeselves of any revisions in the academic policies. In alf academic matters, the
decizion of the Academic Heads Commities is final.

HoC SZARIST University Larkana Campus is the competent authority to take all
academic decisions; and has the right to form commitiess comprizing of the Program
managers, HolDis) or Departement Managers, if deemed neceszary.

—
-

Mot

HANDBOOK

o 2425




STUDENT FACILITATION

Rules Gaverning Libraries

Rules Gowverning Computer Labs

Rules Governing Financial Assistance

Rules Governing Student Career Services & Alumni Relation

Aules Governing Student Activities and Associations

Rules Governing Student Code of Conduct

Other Facilities: Study Rooms and Games’ Room, Photocopy Shop, and Cafeteria




RULES GOVERNING
LIBRARIES

To ensure 3 beneficial learning environment for the student body, the following policies
are 1o be followed

@ Astudent can borrow two books simultanseously for a period of three days.
Students also have the facility of reserving non-referance books in advance by requesting at
the library circulation desk. To ensure maximum availability of books, a book can be
reserved for three days only and is not renewable.

@ FHReference books, periodicals, magazines, and newspapers can be consulted in the library
premises.

@ SZABIST University has access to HEC digital library. Students can access all the databases in
the fibrary within SZABIST University's premises using http:/ www_digitsllibrary.edu pk/sza-

bizt-khi_htmil

@ To ersure that students, 3t farge | continue 1o benefit effectvely from the Library, if iz
important that

@ The Library is able to maintainan adequate stock of books in good condifion .

@ Students are not allowed to mark or highlight the text, or write on the Library books. Upon
return, books are inspected, and if 2 book is damaged or lost, penalty will be charged.

@ Incase of damage, full price of the book will be charged.

@ in case of a loss, 200 percent of the price of the book will be chargad:

@ To ensure a guiet and peaceful study and reading environment in the Library, students are

1o hold discussions and group studies in study rooms and class rooms, not in the Library.

Ubrarian has the final authority to cancel fsuspend Library privileges of those students who

fail to respect the right of cther studénts o use the Library in 3 quiet and peaceful manner.
& Thesuspended students will have to surrender their Library card and will not be allowed to

enter Library premises for two weeks.

Toinsnl a semse of accountablity, the nameof the suspended student will be dizplayed on

the notice board

SZABIST University Larkana Library
Mame Designation & Email Extension

Umama abro Azzistant Librarian Ext#115
umama@irk.szabist edu pk

2500 am - 6400 prm [Mondays-Saturdays)
{5unday Closed)

Moot b
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RULES GOVERNING
COMPUTER LABS

STARIST  University eguipped with  state-of-the-art  computer facifides  with
around-the-clock high bandwidth connectivity to'the Internet. Moreover, the campuses
are equipped with Wi-F ensbled devices providing students with gnlimited access to
the Internet

Lab Availability

@ Computer Labs are open to all students for computing and printing facilities from
500 am to 06:00 pm from Menday to Sunday.

@ Toavold disruphons, students are not allowed toe enter the labs while classes arein
OroEress.

® Color and laser printing is available at nominal cost.

® Printing faciity s available on a first-come, first-served basis. To ensure proper
closure of the |sb, material for printing will not be accepted half an hour before
closing time.

® Students have the facility to buy papers from the photocopying shap for printing in
[zbs.

@ Also; torensure the integrity of the metwork, students are not allowed to Install their
own software prosrams on SZAREST University computers; should additional software be
required to undertake a course-related assignment, please seek the written approval
of the concernad faculty and contact the Lab Administrator well in advance 1o make
arrangements for lnading the software only on specific workstations.

® To handie sudden and abrupt power interruptions, a five minutes pawer backup is
available for all computers. All users are advised to regularly save their work.

@ Students are also strongly encouraged [o maintain.a backup of their dais, as the Lab
staff will not be responsible for any loss of data.

Conduct in the Lab

A SZARIET University students ars oxpected to conduct thermsotves with responsibifity and digrity
and adhere to the Code of Conduct given in the General Policies section of this
handboaok. In addition, while warking in the computer labs, the following rules are
appiicable:

® To ensure peaceful atmosphere, dean and proper functioning of equipment for all
students, eating, smoking, drinks, use of cell phones, and playing video games on
SZABIST computers ara not permitted. As a courtesy to your fellow students, you
chould feave your terminal and the Lab neal and dean. All trash must be placed in
the trash cans provided in the Lab,

@ Plzcement of equipment and other furnishings in the computer lab hiave been done
considering the convenience of all the students. Consequently, students are not
allowed to move oF re-arrange any equipment without permission of the staff.

@ To protect the privacy of everyoneg, passwords most NOT be disclosed to anynne

under any. circumstances. 3
1
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® While every effort is made to ensure that all student groops get reasonabie amount
af time for using Lab facilities, it is advisable to cansult the Lab schedule to avoid any
canfusion in this regard. Further, please note that during open hours the Use of Lab
iz based on the pobcy of first-come, first-served.

Login Account Policy

For smooth operations of the Computer Labs, while protecting the privacy of informa-
tion of all users, following reles are in place:

@ Mo one = allowed 1o log-on using comeone efs2's user D and password.

@ To protact your own salf from unscrupulods users, rmake it a habit to log-off at the
end of each session. Please note that you are fully responsible for any actions taken
by anunauthorized user using your leginaccount, Bemember 1o log-0if at the and of
YOUF SESSION.

@ If leave the terminal for more than 15 minutes, you muost log-off unless thers ica
process runmning which may take longer to completz. In such a-case, student is to
inform the Labr Engineer to ensure that your user account and woTk are protected.

@ Siudents are reguired o change their password once a month,

@ AL the time of registration, a separate wser ID and password is assigned to -all
students 1o access the ZabDask

Workstation Reservation Policy

@& Forstudents’ convenience, & computer can be reserved depending on the availability
of Computer Labs:

® Those who have reservation will be given priority for the use of the computer,

@ Unless a workstation has been reserved, a student working on a parbicular worksta-
tion has griority.

Workstation Usage Policy

While all the computars are for the use of the students in the pursuit of their studies,
please note that all the hardware, programs, software and data stored on the comput-
ers and the network are the property of SZABIST University. As a result:

® No one s allowed to make any changes to equipment configuration In any way
whatsoever.

@ Mo one is allowed to unplug any cables, connections, terminals, ar any other equip-
frient.

@ Furthier, te maintain the intagrity of the system, ho one s slldwed 1o install any
camputer applications, contral panels, system extensions, or any ather software on
the machines without the explicit permission of the LabAdministrator. In the event,
when any of the sbove needs to be done Tor academic purposes, please submit an

appropriate written request duly signed by Instructor/Supervisor.
& Oneisallowed to make changes solely 1o files in one's personsl Tolderor a directory

in which one has bean specifically authorized to store files.

Noecdernd !
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IT Department

Name
Mateen Munawar

Siraj Ahmed
Abdul Aziz
Muhammad lsmai
Tasaduk Hassnain

Aakash Sindhi

P
Q:00 ann - 06:00 pin [Motdays-5Saturdays)
2:00pm - 2:45 pm {Namaz Break}
{>undays Closed)

Designation & Email
Metwaork Admini
mateen@|rkaza
Computer Lab Engi
sirajahmed @ irk szabistedu.pk
Computer Lab Enginesr
szizkehar@irks2abist edu pk
Computer Lab Engineer
mizmall@irk.szabist.edu_pk
Computer Lab Assistant

tasgduk hassnain@irk szabictedu pk
Computer Lab-Assistant
azkashhalepoto@irk szabist edu.pk

Extension
Ext&119

Lab-f-Ext# 116

Lab-l-Exs # 11k

Lab-If - Ext # 132

lab-l -Ext # 116

Lab-ll - Ext# 132




Network Operation Centre (Data Center) / Wi-Fi Technology

Az noted earlier, students and faculty members can wirelessly access the Internet
from any place in the campus: in order to benefit from this service, students must
register their Wi-Fi devices with the Network Cperation Centre.

MHame Designation & Email Extansion
Mateen Munawar Metwork Adnrinistrator ExtH119

mateen@irk.scabistedu.pk
Timings
8-00 am - 5:00 pm [Monday-Saturday)
2-:00 pm - 2:45 pm (Friday-luma Prayer)

‘f—f 11
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RULES GOVERNING
FINANCIAL ASSISTANCE

SZABIST University, in mesting its social responsibility, provides financial assistance to
majority of its students. This enablas hard warking ard bright students to acguire highar
educaton that othenwise would be out of their reach.

Financial assistance iz provided through “Program  Fee Concessions”, and
“Srholarchips”. All scholarships cover full or partial tuition fee; however, in Some cases
sehiodarships also cover books, boarding transporiation, monthly sopend, and
admission fee. The two types of scholarships available are “SZABIST University=funded
Scholarships" and “Externzl Donor Agencizs-funded Scholarships”

SZABIST-Funded Scholarships
SZABIST University funded Scholaiships are as follows:

SZABIST Need-Based Scholarships

® SZARIST Meed-Based Scholarship is offered in Fall and Spring semesters each year
and covers two semesters: The scholarship covers tuifion fee In varying
percentiages such as 10025, 73%, 50% and 25%. Selection s based on:
& Need and merit as determinad by SZARIET University, and
& Asgacarment through 2 panel interview.
For remawal of schokarship in second semester, 3 minimum CGPA of 2.75 is required.

SZABIST University Foundation Scholarship

This is purely a need-hased scholarship provided by SZABIST Unnsersity Foursdation in supervision
of Chainparson S2ABIST University. This scholarship is awarded to the needy students who are
unable to pay their tuion fee: Candidates are thoroughly examined by the scholarship
commities and after recommendations 2 physical verification exercise is done for the
confirmation of the data provided by the candidates in their application forms.

Nt
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RULES GOVERNING
SZABIST SCHOLARSHIPS

SZABIST Merit-Based Scholarships

@ STABIST University Merit-Based Scholarship will be swarded from Second semester
ohward, and is renewable for each semester depending on student’s performance.,

@ The total amaunt of schokarship per program per classsection is equal to 25% tuiton
fee of the next semester. For example, if 2 student is Tound eligible for schotarship in
Fall Semester, hafshe will be awarded 253 fee waiver for the following spring
semaster.

@ Student with the highest semestar GPA is eligible for 25% Merit-Based scholarship, in
the subsequent semester provided the candidate has:

& Obtained a minimum samester GPA of 3,70 for all programs.

& Taken full load of courses with assigned section during regular semesters, Lo fafland
spring, both for calculaton of Semester GPA and availing the scholarship:

* Students with extra and repeat courses are not eligible for the Scholarship. Srudents
enrolled in programs with more than 108 subsidy are not eligible.

* Transfer/Open students are not efigible for the Scholarship.

« [1B EMBA, MS and PRD students cannot avail this scholarship.

* The Merit-Based Scholarship is available to students of the Four Years BABS Degree
Program, effectve from Fall 2024

» |fthere is more than one student with the same GPA In 2 semester, then the scholar-
ship-amount will be awarded on the basic of percentage of marks. If two or more
students achieve the same percentage of marks, the scholarship amount will be
divigded equally among tham.

« Upon maintaining the same tiatus, the scholarship may be extanded for the next
semaster, provided the criteria are met for that somestet.

& |n case of other claimant {if any) with higher Semester GPA, respective scholarship
will bz withdrawn and the amount will be adjusted.

+ The above scholarship guidelines are subject o change at any Ome and for any
semester as approved by Academic Heads, and will be applicable 1o 2l new
ahd continulng students.

& The scholarship program can be withdrawn 2t any ome as spproved by the Acadamic
Council.

# Formors information, please contact the Academics Department.

—
-
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External Donor Agencies-Funded Scholarships

SZABIST University also awards scholarships incoliaboraton with external donor agencies, such as:
Sindh Endowrment Fund '
Balochistan Education Endowment Fund

SANA Fame Scholarship

Ayesha Abdul Fatah Memon Scholarship

United Memon Jammat of Pakistan

Personal Social Responsibility

Scholarship for children of Shaheed Police Personnet

USAID MERIT and Need Baszed Scholarship

Sindh HEC Indigenous Schotarship

Saharo Foundation Scholarship

R T T T R T Y

For more information, contact the External Helatons and Frinancial Assistance [ERFA)} Departiment

Mame Designation & Email Extension
Saima Rafique Officer (ERFA) Ext # 143

saima@Eirk seatist edu pik

0803 am  4:00 pr [Mondays Saturdays)

( Vocdenl b
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RULES GOVERNING STUDENT CAREER
SERVICES & ALUMNI RELATIONS

SZABIST Student Career Services & Alumni Relation zerves 2t 2 fisizon between
|ob-zaeking SZARIST University graduating students and alumni through refatonship
building and networking with the most coveted companias in Pakistan. It facilitates
students in the completion of their degree requirements;, personal development,
and job placements. It also keeps in touch with the alumni for profile updates,
retationship building, and mentoring. In order to receive updated information of jobs
and internships placements, students sre reguired 1o

& lpin Facsbook/Linkedin page (hitps:/ fwww Facebook.com/groups/edolrk/)
® Student Career Services & Alumnl Relation has zeparate |[ob portal o facilitate
students for internships/placements:

Student Development Counseling Workshops and Mock

Interview Session
Student Caresr Services & Alumnl Relation arramges annual 'Corporate Finesse
L Workshops' comprising of training sessions to acguaint students with the realides of
the corporate world, enabling them to make 3 carser congruent with their natural
inclinabions, apnitudes, interests, identfy several skills and important work-related
values that are required on the job. The workshop also coaches students on how to
farget appropriate jobs and employers.
Student Career Services & Alumni RBelaton also arranges interview simulations
® inown as "Mock Incerviews” for graduating students, in collaboraton with Alumni
and HR Professionals from the corporate sector, toascess and provide feadback for
improvement. Belevant students are required to regisier as per the schedule
znnounced by Student Career Sarvices & Alumni Relztion.
Student Career Services & Alumni Relations arranges "Career Counzelling Sessions”
® o ingustry’s top professionals to give students a real flavor of the corporate
world and also for the enhancement of their soft skills.

I"'.l
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Internship Placements

@ To bridge the gap between the classroony and the corporate workd, SZABIST University
has insttuted a mandatory minimum &-week internship as.a reguiremant for degree
completion. Belevant students are required to register a3 par the schedule announced
by Student Career Services & Alumnl Belation at portal and social platforms.

@ After the internship s completed, students are required to write a report about the
learnings at the internship which enhanced the knowledge and skill set of the student.
This Internship report, slong with the nternship Certificate” issued h'.r the company and
the ‘Intérnes Evaluston Form® filled cut by the company, i to be uploaded to the
Internship portal within a civen deadline.

@ Those who are already employed may reguast a walver by submitting the ‘Internship
Wahver Form” with minimum &-month employment cerofication and .any necessany
documentation at the ome of degree completion. Such reguests are approved on a
Case-to-case basis

Job Placements

@ Student Career Services & Alumni Refation arranges on-campls recruitment drives'and
management trainee programs of reputed national and mulbnational companies,
throughout the year. [3C54R) keeps students informed about various placemant
opportunites throush notice boards, e-groups, and social networking platforms.

@ Relevant studetts are required 1o pegister-as per the schedule anhounced by Student
Career Services & Alumni Refation [SCEAR).
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Career Fair

@& Annual 'Career Fair = held on campus inthe beginning of Spring Semester to Tulfill
the need & reguirements of internshipf|oh for the completion of student’s degree
program.

® leading netional and multinatonal companies parficipate and offer internship and
lob opportunitiesto the graduatng studenits.

@ The companies discuss their recrullment procedures; their coiment resource
reguirements, and future vacances, thereby availing the opportunity Lo interact
directly with students,

& Most companie: alsg intendew. potential candidates for Job and Internship
opportunites. Relevant stodents are required 1o register-as per schedule anmounced
by Student Career Services & Alumini Belaoon (Formerky SCSAR)

@ The students areinformed to come In formal.attire and bring copies of well-writien
resumes aiong with them

Graduate Directory
@ Student Career Sorvices & Alumni Relation (Formerly 3CSAR) comipiles students”

profiles and publishes the Annual Graduate Directory every year o improve the
employability of SZABIST University graduates in renowned & credible organizadons.

Graduating students are reguired to provide updated information in required format,
as per schedule anrounced by the departmeant

Alumni Reunion
@ Student Career Services & Alumni Relation hosts an annual reunion dinner for the
alummni to provide them with an opportunity for networking.

SZABIST University Alumni Global Association

@ SAGA will act a5 2 fizison batween the Alumni body and SZABIST University to promote the
welfzre of the Alumni and the Instiute. The 2im of 2A4GA is 1o estzblish Tes between
Alumni and SZABIST University that bind through voluriteeriom, involvement and partnership.

Ambassador Show

To strength the bond with SZABIST University, alumini.are invited as guest speakers;
mentors/firainers; on the alumni ambassador show on ZAB FM Digital, Appis also available
on play store.

Alumni Testimonials

@ Alumnd Testimonials are published monthly on the Student Career Services & Alumni
Belation {Formerly EDC] website alumni share their experiences and the set of skills that
SZABIST University equipped them with,

—
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Alumni Meeting

Student Career Sarvices & Alumni Belation arranges Alumni meating twice ina year to
keep up with the current businesses with respect tocurriculum: skills development,
brand image, culture, proceduras, alumni engagemaent and <o forth,

Alumni placement

Student Career Services & Alumni Relation search Job Opportunites for Alomniand
publish the job ads on Alumni SZABIST University Facebook Growps, Linkedin groups,
email groups. fob porial & Sooal platforms.

Alumni Relations

@ Student Career Sorvices & Alomni Refation endeavors to keep in touch with the
SZABIET Alumni and update their contact detalls and current ampoyment status. To
strengthen the bond with their 2ima mater, the alumni are invited as guest speakars,
motivational speakers, and mentors.

Mame Designation & Email Extension
Muoin Akhtar Stadent Career Sanvies & Alomni Refations Cwt# 108
moin@irk.szabist edu.pk

Departrment Email Address: edo@irk szabist edu.pk
Career Semvices Emall: careers@srablsipk

(Timings

G:00 am — 4:00 pm {Monday - Saturday)
Sunday Closed
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RULES GOVERNING
STUDENT ACTIVITIES & ASSOCIATIONS

Student Engagement

@ STABIST University atms at providing a holistic experience 1o ils students where
alongside, inaddition 1o academics, 2 wide range of co-curricular and
extra-curricufar student activitives are offared.

@ Students ab STABIST University have an opportunity to be imvelved in
leagership & publicspeaking, sporis, COMMUnITy services, art, culture & film,
technology, entreprensur-ship & feld trips and socizl events




Community Services at SZABIST UNIVERSITY

AT SZABIST University, it is expected of all students to develop an understanding of the
social work concerns and problems of individuals-and groups in the soclety they live in
aiming towork towards giving back by providing help and assisiance 1o those i nead.
To serve society and the community at large being one of the core values enshirined in
the ideclogy of SZARIST University makes the university focus on training for the
future, leaders with a social conscience, who think shout othérs in need and work
towards halping to improve their lives and living conditions.

Co-Curricular Activities

@ Aprojedtor ldea may be approved by the course instructor or Program Managerin
line with the relevant courses leading fo planning organizing, financal
management and end goals.

@& Al such projects require approval from Head of Department upon recomimendation
by Program Manager after submission of project proposal. Project proposal should
Fave scope, purpose, relevance 1o course, and financials.

Extra-Curricular Activities

@ Any idea or profect put up by student socienes fully focused on social work f'welfare
or social Responsibility team of 55C after an initial discussion |5 1o be put in Writing
with zll procedures perizining to planning, financial prudence guldelines, avent
approvals and execution; fTollowed.

@ Any initative approved miust have clearly defined goals and add value to the cause
or areafsector identified for assistance.

@ All donations/proceeds to be recorded for internal purposes and distribution to be
documented as well

Extra-Curricular Activities

The Office of Student Advisory Keeps students engagad In extra-cumicular actvites 1o
allow for students to explore their talants and develop problem soiving skills o that
they miay be better equipped to become tolerdnt leaders for tomorrow with the vision
and willineness to contribute and work towards change.




SZABIST Student Council

@ Thz SZARIST Student Council [S5C) Larkanz Chapter singz itz incepton in 2015 has been a body of
hardworking, ambitioss and talented individuals who are electad under the supervi- sion of the
Election Comimission of SZABIST University with members of its work force aiso satected by means
of an entrance test and screenimg processall on an annua! basis 1o form the student government
3t the institute:

& The primary purpose of the S5C is to promote gereral Interests of its metnbers as students for
academic, disciplinary, extra-curricular or other matiers relating to the affairs of the students of
SZABIST University. Furthermore, It acts a5 a parent body 1o its chapters in other campuses of
SZABIST University namely, S5C-Karachl S53C-Hyderabad Chapter, S55C-lslamabad Chapter,
S5C-Dubai Chapter and 55C-Gharo Chapter

@ The 550 i an elected student body that is comprised of the Executive Branch [EB), Council of
Common Interests (or Program Representatives), General Body and Sodetes Commities.

@ The Executive Branch of the 55C consists of elected members to serve as President, Vice
President, General Secretary, Treasurer, Secretary Legsl, Secrvetary Operations, Secretary
Respurce Mobilization, Secretary Media and Communication and Secretany Projects and Training

@ Each program at SZABIST University has an elected Program Representative in the 550 The
program wise representaton of students within the 55C shall be one representative for every 250
students of a progranm.

The Five Pillars of 55C and 5tudent Societies

Thiz 55C and all its student associatons and clubs fall under the purview of and are registered
with, the Office of Student Advisory once they are formed. To ensure that detnocratic norms are
adhered to, every year proper elections are held for the various offices of these student societies
under the supenvision of Student Council/Student Advisor/SZABIST University Election Commis-
shon

To get more informaton, pleass visit the S5C office.
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Departments of S5C

Thie 35C has fotlowing four functons to ensure smooth running of students’ acovites.

Projects and Training

Thiz department s responsible 1o look for potental colleborative epportunities 1o
efigage students in meaningful projects with the external assocdjations including HEC or
athers. Also, this department ensures the training of 55C members for carrying out their
responsibilities professionally

Resource Mobilization

This ‘wing iz responsible for business development and resource managemment for S5C
funciicning through out the year. This wing is also significant in networking and extarnal
outreach for potential collaborative opportunitizs for effective utilization of resources
2t SZABIST University.

Operations

Ofperations department of 35C facilitate all logistical needs of the actvities executed by
the 55, maintain a vendor mansgement list to be utilized by 35C and Student Societies
and campus facilitalion for carrying out their activities.

Mediz and Communication

Thiz department of 55C is responsible for branding of 55C as well 2z handiing the social
miediz actvity.

Student Support Services

Mame Designation & Email Extension

Imran Khan Junejo.  MBA Program Manager & Student Advisor  Ext #109
jungjo@irk szabjstedu pk

10500 arn - 500 pm (Mondays-Saturdays)
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RULES GOVERNING
STUDENT CODE OF CONDUCT

The norms of bebavior under the Code of Conduct are aimed at providing every SZABIST
University student a safe, clean, and healthy learning experience and envirohment

General Guidelines

@ For the sake of stodents” safety, campus pramices are to-be vacated by 07 00 pn.-All
studenis ate responsible for their personal betongings. The SZABIST University adminis-
tration |z not responsible for any loss or damage incurred.

@ Students’ vehicle parking is at their own risk. Pleaze note that SZABIST University does
ot take any responsibility for the security of your vehicle, or the contents thersin,

Behavior

I order To create 2 learning environment that is conducive 1o all S2ABISTIans, students are
expected to conduct themselves in an orderly, polite, and ethical manner. IF their words,
actions, or behaviors are deemed unbecoming of a SZABIST University student, or found to
disrupt and disturb their fellow students’ learmning, they will be appropriately disciplined by
ahy member of the faculty, and this.can include debarring entry to the campus premses for
one day. Verbal, physical, or electronic abuse of fellow students. Taculty or 2 member of
STABIST University =taff will lead to strict disciplinary action by SZABIST University. We
expect our students to:

#® Cooperate with SZABIST Univarsity stafl to ensure smoath operaton of student traffican
Carpus.

@ Respect quiet spaces such as libraries, elassrooms, and hallways sutside claserooms, and
not make noise or engage in behavior that is disruptive.

@ Respect library property, return borrowed books in a omely manner, and not mark or
deface any book or journal that belongs to the S2ABIST University libraries.

® Treat all SZABIST University employees, including fibrarians, administrative personnel,

guardgs, and housekeeping staff with cordiality and respect.

Give dire respect to all faculty membars.

Students must show respect o their dassmates and abstain from any conduct or

lanzuage that could be termed as disrespectful or derogatory to another's social status,

ethnicity, religion, sect, gender, nationality or backsround.

& Avoid disrespectiul behaviar-in and outside cfass in case of any issue, cONLroversy or
confiict of opinion, and must act ina manner that is conducive to mutual learning.

@ Any concerns may be taken up with Faculty/relevant Program Manager and/or Head of
Department aflar dass

® Come prepared for fectures, having completed astigned reading, and should: avoid
unmecessary debates detrimental to the learning atmosphare.

@ Keep mobile phones SWITCHEDR OFF during class. Students will be penalized (including
Dismisaal from class) if their phone rings/beeps during any lecture, or if a student s
found reading/responding to text messages etc, the mobile phone will be confiscated
and sent to Administration for necessary acton.

—
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Dress Code
@ All students are expected towear suitable atire and act inamannar that is
appropiiate for any Insttuton of Hisher Learning. Student atire must be culturalhy
orsocially inoffensive in style, cuts or prints. Examples of attire that is not allowed
on campls inclodes:
@& Hawaiian chappals and/ or flip-flops; slides:
@ loungowear;
@ Shoris, Bermudas/ three-guarter trousars; and
@ Ripped jeans
@ Studentsare expected to be well-groomed, presentable, clean, and tdy, 25 they are
representatives of SZABIST University within and outside 3ZABIST University premises
@ Students areto bein formal attire for any spigcial occasion e.g2. gusst lecturas,
conferences, seminars, mool cOUrt compettons, and presantatons

Environmental Protection

Every SZABIST University student is expected toconduct himself/herself in an environmentally
conscious manner by practcing the following habits:

Turning off lights, fans and ACs when rooms and hzllways arenotin use.

Using minimum guantty of water and turning off taps when not in use

Reporting all malfunctons immediately to Administration

Performing ablunion i 2 separate ares reserved Tor this purposs.

Avoid being nofsy, using Toul langusge threatening anyone, using illegal &rug:s-ur
zfcohol, or engaging in any illegal sctivity while on campus

Restrain from harazsing any member of the SZABIST University community

To ensure 3 clean and safe environment and protection of academic resources, the
following are prohibited:

@ Eating/drinking in'the library, class rooms, laboratories, and stiidy rooms.

@ littering on the campus by throwing utensils/cups/botiies (disposal only] on
campus, and not in garbage

& [isfiguring furniture and other property by scratching and making graffin.

& Eating of "paan” and Tgutka”, Smoking cigarettes/E-cizarettes/\Vaporizers in the
campLses

Counseling:

To ensure that students are able to work to the best of their sbilites SZABIST University provides
professional student coumnseling to ensure an afl-dnclusive and nurturing enviromment

that allows students 1o become good, well roanded and responsible human baings
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Types of Counseling Available to Students Academic Counseling:

@ All studentis report o their Program Managers who offer guidance gertaining 1o
course sefection, class oimings and schedule, course registration, atmendance and 2l other
scadermic maters.

@ Program Managers may also advise on co-curricular activities.

@ For ceriainissues, Frogram Managers may refer maters 1o Head of Department for resclution.

@ Frogram Managers are to meet with students falling on probaton and allowed 1o take (N2} or
less foad of the ragular semester Joad only. Studénts on probation are cournseled to jmprove
their GPA to above 1.75 to avord dismissal.

@ A student securing a CGPA below 2.00 for two consecutive semesters is dismissed from the
program; so:-hel she.rnay want to discuss with PM regarding other optons

@& PM s available 1o mest in case any prospective student wants 1o get some specific gueries
related to the admizsion of their program.

Career Counseling:

@ Erudent Career Sorvies & Alumni Belatons (SCSAR) offers suidance through SCEAR Officer on all
matters pertaining to carser choices and paths.

@ Additionaily, Student Career Servies & Alumnl Relations [SCSAR) offars opportunities to
students with regard tointernship and lob placements allowing for the guidance and discussion
interning and placement opportunities.

Personal Counselling:

@ Al personal counseling services will be provided by an In house counselor/Separate for male
and femala
All students willing and able to discuss and treat issues of a personal nature may avail the
services of the counselor who, by virtue of being a trained and licensed psycho- therapist would
help treat issues students might be concerned about or problems-they may be.afflicted by all
with the aid of counseling and therapy.

@ |n caze of minor issues related to advise related to personal issues, students may contact
Program Manager or HOD.

@ For serious matiers, Program Mangers may recommend students to approach the in-house
counselor of seek external help.

Referral to the Counselor

® A student of SZABIST University Larkana Campus may be referred oo the Counseior by
Faculty/Staff through the concerned Program Manager, PM/HoDyDean, Student Discipiinarny
Committee (SDC) or Anti- Harassment Committee [AHC) with informaton to Student Affairs
Advisor [SAAL

@ Any student of SZABIST University may directly approach the Counselor by email at
counselor@irk szabistedu.pk
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Counselling related to Extra-Curricular Activities:

8 The Office of Student Advisony/Afairs provides guidance on 2il extra-curricular
activities that take place on campus;

® Manzsges and supervises overall acovities of Student Societies and SZABIST Student
Council (25C)at SZABIST University, Larkana . Acts as a lisison between the S5C and the
management of SZABIST University,

® Ensures that 55C and s socienes’ achvities are held in compliance with the 350
constitution, financial and sdministrative procedures and SZABIST Univarsity management
cuidefines.

@ Arrancos student activities within and outside campus through Activities Coordina-
tors and student advisor

& Counsels students regarding thieir behavior and general guldance and hefps them to
undersiand their potental and ways to pursue their goals.

®  (Certain cases may be refarred to Hol

Grievance Management
A% part of the SEABIST University community, we strive to bring positive change through dialogue
for continual improvement.

Feedback Related to Program

@& i any STABIST University student, faculty orstaff has constructve feedback regarding their
Program, campus or SZABIST University, shefhe may inform the Program Manageror
Head ofUepartment in writing.

& Students may also mest with the Stedent Advisor or Head of Student Support Services
forany further guidance or feedback. Furtharmore, students can discuss the issues
with the Program Representatives (55C) of thair Program.
Additonally, feedback boxes have been placed on campses for anonymous feedback.
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Conflict Resolution
® |ncase of a conflict, students, faculty or staff have the following opSons for respite:

1. WVerhal complaint to the Program Manager, in which case the Program
hanager is to cail both parties and arbitrate for an amicable soluton.

2. Written compiaint to the Program Manager, in which case the Program
Manager is to investigate and provide resolution, with input from Head of
Diepartment Dean, and is to ensure filing of reflevant communication.

3. ‘Written compiaint to the Head of Department or Dean which is to b dealt
with as deemed spproprizte.

4. Comptaint fled on the "Student Disciplinary Committee Record™ form,
available at both Receptions, which s to be submitiad to the Student Advisor
or relevant Frogram Manager who will call for the formulaton of the
SZABIST University Disciplinary Committaa {SOC) for Discplinary Review.
The composition of = typical SZABIST University Disciplinary Committee Is as follows:

@& Head of Department
® Student Advisor
@ Relevant Program Manager

® Anyco-opted member, as perthe need.

Ermail Address: sscirk czabist edu ok

Misconduct:
Matters pertaining to student{s) being alleged of the following action(s) are to be referred
1o the Student Disciplinary Commitiee

® Disrupton of, or improper interference with, the scademic, sdministrative, spoTting,
social or other sctvites of the SZABIST University, including offensive behavior,
on STARIST Unlversity premises;

® Obstruction of, or improper interfererce with, the functions, duties aractvities of any
stodent, member of s1aff or other empioyee of the SZABIST University or any
visitor 1o the SZABIST University,;

® Behavior which brings disrepute/ defamation on SZABIST University; Misuse or
unauthorized use of STABIST University premises, fadiities or items of property
including computers and library;

& [ntentiona! or reckiess damage to,or defacernent of, SEABIST University propery of
the propartyof members of the SZARIST University and community;
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® Acts of dishonesty including theft, fraud, deceit, or deception in relation 1o the SZABIST
Umiversity, its student, faculty, staif;

& Harassment of any student, faculty, staff, or any authorized visitor 1o the SZABIST
University, whether physcal, verbal, sextal, racial or bullying, including defamation of
character or slander {which may be referred to the Ant-Harazsment Commitiee]

@ \Violent, indecent, disarderly, threatening or offensive behaviour of anguage in
SZABIST University premises/events whether directed towards student. faculty, staif
or 2. member of the public within SZABIST University premises/events; abstruction of,
of improper or freudulent interference with adendance.

® Indulgence of students in illegal practces in Examinabon as prescribed in student
hzndbook.

@ Rofusal tosubmit to the authonty of any legitimmate decizsion of the agthoritatve body
orstafi member of the University.

® Erncouragement to 3 fellow student to commitany 2ot of misconduct Comvichon in 2
criiinal court chall be prirna facie proof of misconduct, whers applicable

@ Arvyact that endangers safety of self or any staff or faculty member of SZABIST University

® Usage, possession or distribution of arms, contraband material {drugs/ alfcohof),
offensive fiterature/ hate matarial in SZABIST University premises/avents

® Misrepresentaton, forgery of documents; hacking, calumniating/maligning the name
and reputaton of SZABIST University or itz officials:

® Violztion of any rule or code of conduct

& Any act on part of the students that iz conzidered socially and moraily undesirable.

Guidelines for Usage of Social Media at SZABIST University For Students,
Faculty and Staff

SZABIST University aims to protect the safety and security for ail its stakeholders including students,
faculty, management, staff, and alumni, on premises and online, Students, alumni, management,
faculty and staff ane encouraged to be legally responsible and ethically mindful while using social
media, including but not limited to Facebook, Instagram, Snap Chat, TikTok, WhatsApp, Botim,
Linkedin, ¥ {(formerly known as Twitter), Threads, YouTube o any other such social networking app:
and public domain blogs or discussion ar infarmation boards,

SZABIST University, alms to ensure upholding of the Constitution and Laws of Paklstan, the Charter
of the University; protecting reputation of the University; safeguarding the privacy, physical and
mental well-being of s community/ stakeholders: and, maintaining the employability of (13
students and alumni,

It is, therefore, that SZABIST Unlversity may seek removal of any derogatory, abusive,
discriminatory, threatening, harassing, offensive, unlawful or defamatory content, whether posted
by any person oF organization.

In case of a student or an employee (staff or faculty) breaching the above, they may be subject to
appropriate disciplinary acton, which may be followed by penalty including but not limited to
imposing fine, termination/ suspension of service to SZABIST University for a specific time or
permanently, and suspension or appropriate legal acton, i necessary.
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Az spcial media usage is increasing, please be mindful that vour digital Toatprint is monitored by
prospective employers, students, faculty, and any member of the SZABIST University community,
For your safety,

Do not post, share, forward, comment, or engage on content that may be termed as derogatory,
abusive, discriminatory, threatening, harassing, offénsive, unlawful or defamatory to SZABIST
University or any of its members, current or former.

Likewise, no abusive, threatening or derogatory comment is to be made against any sect,
ethniclty, or other religions.

Do not share confidential information regarding yourself including sccount detalls, passwords,
PINs, address to any person.

Maintain 3 respectful tone of communication even if you may not agree with semeane online,
Your-choice of words showcase your background, whether in person or onfine.

Do not share, nor ask another parsan 1o share personal content including pictures or voice notes,
which you would never want in the public domain, or to be accessed by your parents, recruiters,
employers, or colleagues.

Double check privacy settings, and activate two-factor authorization for own safety.

Do not engage online with people you do not know.

Anti-Harassment Policy

Purpose:

The committee in line with the HEC Policy on Protection against Harassment in the Higher Education
Institutions has been formed for dealing with all cases of harassment at SZABIST, This policy applies
ta actions by students, faculty, staff, employees of STABIST.

Committee Members:

®  Chairperson (female member) along with 2 members
® Focal persons (male & female member)

@ Appellste Body

Guidelines:

1, All complaints/matters pertaining to harassment must be emailed at ahc@szabist.edu.pk
anti-harassment committee for review.

2. This committee |s to be called into session at the discretion of the Chalrperson or alternatively a
meeting may be fixed as decided by the committee members.

3, The committee may summaon the concerned parties for an official hearing (5) to interrogate the
isspe and provide the aggrieved and accused parties an opportunity for presenting theuwr
perspectve.

4, This committee may investigate and collect information on its own as well in tandem with the
rules/procedures/policias of the unlversity.

g, The decision of the committes may be conveyed with the isseance of an official letter by the
eoneerned Program Manager/Head of Department to the student after the content has been
shared with and approved by the comimittes,

6. The declsion of the campatent authority will be Rnal.
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Guidelines:

L Al complaintsfmatters pertaining to harassrent must be emailed at
ahci@irk.srabist.edu.pk 1o the ant-harassment committes for review.

2, This commities s to be called into sesston at the discretion of the
Chairperson/HoCar alternatively @ meeting may be requested by any of
its mambers.

3.  The committeé may summon the concerned parties for an official hearing/sto
interrogatie the issue and provide the aggrieved and aocused paroes an
apportunity Tor presenting their perspedhve.

4. This committee may investgate and collect information on its own 22 well in
tandem with the rules/procedures/policies of the institute.

5. The decision of the committez may be conveyed with the issuance of an
official letier/s by the concerned Program Manager/Head of Department ta
the student after the content has been shared with and approved by the
committee

B.  The decision/s of the committee will be final. In case of SZABIST University employees,
the final decision will be with the competent authority.

Anti-Drug and Tobacco Abuse policy

Purpose:

® The committes under Drug and Tobacdco Abuse in Higher Education |nsttutions
Podicy (2021) by Higher Education Commission has been formed for dealing with-ali
cases related to drug and tobacco abuse, Thiz policy i= applicable to students,
faculty, staffand visitors {including individuals assoclated with cutsourced senvices)
In the premises of SZABIST University [campus, class rooms, fibraries & cafeteras efc)

® The committee aims to Tacilitate SZABIST University familfy mambers by ensuring 3 drug free
and smoke free environment at SZABST University and to take measures tosafeguard the
interests of the students in the following ways.

& 2y raising awareness on the prevalence, problems and persistence of drug
abuse and tobacco Cconsumpion.

@ By coordinating with and connecting studants to rehabilitatve services
inciuding counselling, medical care and helplines wheh nesded.

o By resolving any matter regarding the u sage/consumption, sale and distribution
illegal drugs in SZARIST University
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Committee Members:

® Chairperson / HaC

® Focal person

@ One mzle and one female Tacully member
® One member for student body

® Student Counsellar

Guidelines for reporting and consultation:

® Stiudent may email for amy medical andfor mental health assistance or to
report Drug Abuse or fmoking.

® The identity of the whistle blower/camplainant shall be kept confidential

® The Student Disciplinary comrmittee [SDC) to be eonvened in case of drug
abtise reported on campus, with ADTC member to be part of the SDE

@ The SDC shall investigale the case an the basis of facts or information/evi-
dence available e eye witness, physical evidence, video recording etc.

& As per the severity of case, STABIST University may assign waming/suspension or ather
penalties or counselling or rehabilitation recommendesd,

® Al comptaints shall be decided by the ADTC within one month of their receipt.
The committee may decide penalties and/for recommend counselling sessions
a5 per the severity and frequency of the concern.

®  Student involved in minor infractions pertaining to the palicy and reparted for
the first time, shall ba referred to the SZABIST student counselor 1o undergo
rmedical and mental kealth treatment and counsalling sessions. ADTE shall
ensure the completion of the counseling or rehabilitative pragram within a set
period e, 8 to 12 wecsions (hated on the severity of the problems).

® The student that may require further assistance regarding rehabilitation In
case of severe cases may be referred to ANF Rehabilitation Canters, for
long-term poychotherapy and counseliing.

®  SIABIST has right to repart the violation to the appropriate authorities
ineluding law enforcament agencies In the case of distribution or sale of et
drugs.

® |f the ADTC determines that a false allegation made, a strict disciplinary action
right be taken against the complafnant
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OTHER FACILITIES: PHOTOCOPY SHOP
& CAFETERIA

Photocopy Shop

Photocopy fadlity is available to the students.

900 am-- 06:00 prm (Mondays — Saturdays]

03:58 pn - £2-40 pr [Fridays Closed) (Sunday Closed)

Cafeteria
@ SZABIST University offors spacious indoor Cafeterias right on campus, where full meals,
smacks, and refreshments are svailzble

07:30 am - 10:00 prm (Mondays - Sundays)
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INSTITUTIONAL RESEARCH
QUALITY ENHANCEMENT CELL

IR/GEC supports Insttute-wide sirategic planning: manages and coordinates the
majority of campus survey development and research and provides reports on
management informaton and policy anabysis.

The department’s officials collect, analyze, report, and warehouse guanbtative and
quealitative data of SZABIST University students; faculty, <taff, alwmnl, curriculum, ourse offerings,
and learning oUtcomes. IRSOEC persennel are involved in collecting and reporting
information to the Management for policy development. revision and new iniGatives
thus encouraging continuous improvement in Academic operations at all campuses.

IRJQEC annually reports SZABIST University's academic progress and achievements torthe QAR of
HEC. Bazed on the Iatest astessment by the Quabty Assurance Agency (QAA] oF the
Higher Education Comemission (HEC), SZARIST University's Queality Enhancernent Cell has been
ranksd in the highest category that iz "W, This reflecis the axcellent performance of the
SEARIST Universitys OEC in ensuring adherence to the high-quality standards of academic
progrars delivered at SZABIST University.

IRFQEC works with close lizisons with academic departivients for the developrent of
Self-Assessment Reporis. conductng Post Graduste Program Beviews. arranging
Institutonal Performance Evaluations (IPE) review visits, and performing Examimation
Audit exercises. IRfOEC of SZABIST University is determined 1o embed a2 Quality Conscious
Culture across the Academic and Administrative depariments of SZABIST University.
Various surveys are conducted by the depariment through ZABLMS gving students an
opportunity to communicate with the Management and provide feedback. All rasponses
are kept anchymous and research guidelines are strictly followed.

IR/QEC can be contacted and provided feedback by sending an efmail on
saima @irk szabist edu.pk

Studenis and Instructors may contact the Insttutional Besearch Department if there isa
nead T0 make suggesions or comments that can help further improve the course: A link
iz-also provided on your ZABDESK acoount for freguent and trouble-free feedback. The
Institutonal Resecarch Departrent would like to hizar your feedback about the following:

Students: Instructors
+  Current Student survey = Facully survey
« Graduating Student Survey = Ayailzbility of teaching materizf
+ Alumni Survey + Facilides/Interner/ Administrative
* Teacher Evaluation Support
« Course Evaluation » |ahs: Software/Hardware/Technical
+ Course Content) thoroughness Support

¢ Lecture Delivery/Supplementary Material = Availability and guality of Teaching
« Faciliies/Labs/%oftware/Hardware Support Instrumints

+ CoUrse alignment with learning outcomes | «  Any other comments/feedback

* Any other commentis/Teedback
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ANNEXURE-A

List of Forms

&1l Forms are gvailable at the Recspoon Desx of 52ARIST University Larkana Campus
Auditceium U'sage Request Form

Campus Transier Foem

Cerlificate Siudert Fom

Comprehensive Exam Regieiration Fom

Corpor ate Infernee Evaluztion Form

Course Transier BeguesiForm

Declaration

Degres Clam Form

Diszeriation Progress and Meeting Farm
RevisedDuplicate TransoriptDegres Formt

External Program Clearance Reguest Form
Cledrance Fom

Guest Spealkes Faciitation Fomm

independent Shudy Approval Fomn

independent Shedy Progress and Meeting Becord Form
independent Sty Proposal Form

infercammas Program Condinuation Form

mdernship Waner Form

8 ThesisDisseriafion Research Fom

Provizional TranscrptMigraiion Letter Beguest Form
Letter Beguest Form

MBA Bessarch ProjectTheses Fom

Microsoi Dreamspark Registration Form {for BCSBS Computer Science shodents oniy)
Program Continuaiion Form

Project Proposal Form

Reference Letiet Request Form

RBecord Form

Scrufiny Form

Security Deposit Befund Transier Form

Semina Faciiation Form (Audiloram )
SoftwareHardware Video!/ Audio Copynight Form
Special Exam ReguesiForm

Special Faciites Request Form

Special Lab Facilifies Regquest Form

Siudent Discipfinary Commitiee Plecord Form
Stgent Intlermship Evaluation Form

Shudent Vehicle Stcler lssuance Form

Study Hoom Bootang Form

Suney of Graduating Student Form
ThesisDisseriation Gontinuing Regisiration Form
Thesis/Disseriztion First Regisirabon Fosmy

Transter Cowrse Form

Undertaking for Completion of Degree for fime barred shdenis
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ANNEXURE-B

List of Registration Charges, Fines, and Penalties

Registration Charges/Fines/Penalties
Registranion Charges/Fines/Fenaltes

Farums/Viden conferencing/|5 Advisor Meetings

Chogus retuen charges

Comprehensiie sxam {e [per stiemat)
ietter Grade

Dualicate admit card fea

Duplicate degree

Duglicate degree (usgent]

Dugilicate final transcript

[Aevised Final Transcript and Regree
Degres and Comvaration Fee®

Exam fatake Fee

taser Black Printing per page

Easer Cofor Prinfing with graphics peraage
Laser Celar Printing without graphics per page
Late hook ratum [perday]

Lafe fae

Late registration

Late arrhvals st Forums/Vides conferencing
Loss of book

Wedia cage Pemalty

Mational Hasearch Confarsnce ragistration for students
‘Mational Research Conference registration for Nor-5ZARIST stodents

Amount {Rs)*
Amipurt (Re)® Absence in
1,500
1,000
1,000
1,000
s 1000/: per duplicata
15,00
17,000
3,000
17,500
26,000
5000
5
0
15
50
5% af Samesterf A {Law) Fee from 3nd Waek B0 41 week
54 = 1000 from 4th Week til end O 10th \Week

58 2 2000 from L1th Week anward

1,500

500

200% of price

Dependmng upan the eguipmant
1,000

2,500

Masiona! Research Confarence reglstration for faculty and proféssionsl 5,000

Intenezmgus O line-examination fee
gercamgin On-ling examination fee:
Re-coumting feeof Firal sxam papsr

Fenal exam pages {for full scrigiery par paper|
Smaking in Mon-Smeding aszas of Campus
Transfer from other STABIST Campus.
Tampering with computer

2500

5,000

1000 per paper Scrstimy fee of
SE00

1,000

a0

1,000




Registration Charges, Fines/Penalties

Wiritiriz on desk and walls, ate.
EMBA Fe-take fee:

Mid-term exam,Finat exam

STABIST I Card Ae-issuance Charges
Late admit card varification

Coutse registration fee

Examination foa

“Program continuation fee

Amount (Rs)*
500

5000

500

5604+ be-1,500/
SO0/~ Par course:
500/~ Pet coursa
10,000/

"Thix fee s mibject to change 25 per the decsion of the: Commoton Commitbes {Inchuding Gown feed




ANNEXURE-C

Office of Research Innovation and Commercialization

ORIC i5 an academic support department in Shaheed Zulfigar Ali Bhutto Institute of Science &
Technology (SZABIST University) that provides comprehensive services for research innovation and
cammercialization. It serve as a bridge in between multiple faculties of SZABIST University and
produces quality research and innovative products far filing patents [ trademarks / designs.

ORIC 15 the epicenter of all research and development activities within all campuses of SZABIST
University, it provide assistance to faculty members and research students in producing research
artcle / projects, at natienal as well as international level and arranges periodic workshop/ training
fseminarf conferences.

QRIC shorten the gap between acguired knowledge and required knowledge within the
organization. The complete working of ORIC evolve in coaching, counseling, recognition and
feedback, The leadership of ORIC is concerned with integrity, impartiality, protessionalism, partner
tocus, efficlency, and mutual respect.

Team ORIC is continuously engaged in providing strategic direction to all research and development
initiatives produced within the territory of SZABIST University, and in promating joint research
activities with other horizantal and vertical partner institutions.

ORIC strengthen the relationship with industry, government and non-government arganizations for
promoting entreprenzurship, technolegy transfer, and commercializabion activities produced.

ORIC concentrate on sustainability and reliability of the research products and has a mandate to
earn yearly revenue from licensing, royalties, policy advoracy and other refated activities.

Moreover, ORIC also invest in capacity development of the faculty, staff and other researchers in the
university, It periodically arranges exhibitions, showcasing events, industry linkages fairs, and
seminars at ane side while training, workshop, innovation, and commercialization seminars on other
slde.

o (o)




WHY ORIC

In recent millennium, global knowledge economy has strengthensd the need for strategic
partnerships that go beyond thelr traditional roles as collaborators,

World-class research universities are at the farefrant of piongering such partnerships. They are
intended to run longer, invest more, look beyond and sharpen the competitiveness of industries,
universities and regions,

Keeping in view of these challenges, the Office of the Research, Innovation and Commercialization
has been Initated at SZABIST, Karach],

The mission of ORIC as outlined by HEC Is “Transforming Pakistani universifies to drive high Impact
innowvation, applied research and entrepreneurship”™. The ORIC'S vision is to enable and lead
Pakistan's transformation to 2 knowledge-based sconomy dependent upon innovation and
entreprencurship.

The Office of Research Innovation and Commercialization Is being established to link research and
commercialization from SZABIST with emerging and existing firms across Pakistan and around the
wiarld.

As an umbrella, ORIC is meant to work closely with the researchers and on campus Incubators and
S&T Park. The ORIC office also serves as a conduit to local, reglonal and federal partners to ensure
research resuits aid the growth of Pakistan’s economy,

ORIC is meant to work on commercialization of research and helping startups to Incubate, grow,

creaie new jobs, products, services, markets, carny out innovation and bring in funding. The
following are the prime activities of ORIC at SZABIST:

® (anaging applied research, Innovation and commercialization activities within the universities
through indurial eallaboration;

® (|ntellectual Property Commercialization through documentation, evaluation, protection,
marketing, licensing and royalties agreements;

® Partnership with natonal / foreign universities, government departments, and non- government
organizations for reports, publication, contracts and consultancies;

® Participate In government programs and in securing funding for research from public and private
sector; Organizing training, workshop, seminars, focus group discussions for malntaining
academia - indutsry linkage 35 well as capacity development;

& Help final year Sudents through Startups and jolnt ventures.
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ORIC IN 2023-24

ORIC SZARIST is continuously strengthening its relationship with the faculty and non-faculty
members of SZARIST inwards, and with government & non-government arganizations, industry and
other higher educational Institutions autwards,

Wain purpose of this association Is to develop 2 long term industry = academia relationship that
wolld cadre the essential elements of the fourth wave of industrial revolution (Industry 4.0),

Industry 4.0 is the origin of 2 new revolution since it integrate virtual and physical system of
manufacturing and improved productivity, efficiency and quality of the product. Blg Data, artificial
intelligance and digital canversion of industrial processes, are essential ingredients of this wave,

ORIC has complled its Five Year Plan with speclal emphasis of industry (4.0). Sustainable Competitive
advantage is the only abjective of this propasal which can be achieved through training &
development, coaching and guiding the future scientist and researchers: This plan has also defined
“Input — Throughput — Output” strategy that creates enabling environment for linking academia
with the industry.

ORIC SZABIST has fully functional website and ranked in “X Category according to latest HEC
evaluations .During the reference period of 2023-24 ORIC engaged in the mentoring and nurturing
activities af Final Year Project students through the Business Lounge initiative and emearged as a
winner In the Mational Idea Bank || Competition 2024, which was held at Alwan-c-5addar [slamabad
on February 15, 2024, ORIC has organized numerous workshops and trainings on patent filing,
innovative research, and project development activities for researchers, faculty members, and
students,

ORIC helped inter-departmental intellectual praperty claims and facifitated their submission to 1PO
Pakistan. It is actively engaged in industry-academia linkages and periodically invites successful
business peapleto share their success stories with the students. ORIC also hosted mentoring and
collaboration activities within different departments of the university and provided its assistance 1o
develop stratepic relationships with government, donors, and the private sector. It played a pivotal
role and contributed to the success of ZAB E FEST, a yearly showcasing event of the university, and
provided s2ed money assistance to the potential FYPs

Business Incubation Centre [BIC has been established at SZABIST University to provide basic
infrastructure and zllied facilities for research and young entreprensurs whao are interested in
developing early-stage business ventures. Dur Goal is to facilitate and produce successiul firms that
will contribute to community and ecanomy.

We have launched the 1st Cohort at BIC and organized Bootcamp for awareness. We anticipate the
graduates of BIC may create jobs, revitalize neighborhood, commercialize new technologies and
strengthen local and international economies, Instead of creating job seekers, we try to turn new
graduates Intojob providers.

For turther information about ORIC SZABIST please visit aric.szabist.edu.pk

Name Designation & Email Extension
Sanz Ahzan Sheikh CRICSZABIST S &119
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We Just Don't Work Hard

We Work Smart

STUDENT HANDEDOK COMBITTES MEMBERS

T Zahitla Abro (Head of Campus ), Mr. Vicksam Taires (Head of Depariment | Manogement Sciences),
M Ckarsyad Mumiets {Assichant Masager Markedug & Shidemt Advisor SZABIST)
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Karachi Campus
99 and 100 Clifton, Karachi 75600

Phone: (92-21) 111-822-478 Email. info@szabist edu.pk
www.sZabisLedu pk. www.facebook com/szahisiofficial

Larkana Campus
Sachal Colony, Larkana, Sindh, Pakislan
Phone ;[ B2-74) 4053400-3 Fax: (92-74) 4044760
Email; info @ Irk szabist edu_pk

islamabad Campus
Street £ 09, Plot # 67 Sector H-8/4, lslamabad, Pakistan
Phane: 051-4B63363-65 Fax: 051-4863367
Email: info @szabist-isb edu.pk

Hyderabad Campus

Gmound & 4* Foor, State Life Buillding, Thandi Sarak, Hyderabad
Phone £ 022-2782441-3 Fax # 022-2782444
Email info @hydszabistedu.pk

Dubai Campus
6" Fioor, Block-10, Dubai Intemational Aczoemic City, Dubal, WAE
Phone: +971 4 3664600 Fax +971 4 3664607
Email; info@szabisl ac.ae, www sZabist ac ae

Gharo Campus
Email; admssions @ghrszabsiedu.pk
Web: www.szabist edu_ pk/gham-campus

wwwlrk szahist edupk
Shaheed Zulfikar Al Bhutto Institute of Science & Technology University




